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GOVERNMENT OF BENGAL. 

CIRCULAR ORDERS 

OJ.I' THE 

ACCOUNTANT GENERAL, BENGAL, 
J.l'ROM THE 

INTRODUCTION OF THE PRESENT SYSTEM OF ACCOUNTS IN 1864. 

Circular No. 1, dated 26th November 1864. 
Superseded by the "Rules for the guidance of Treasury Officers/' 

published separately. 

Circula.r No. 2, dated 16th December 1864.* 
W~th reference to the changes to be introduced into the system PayrnentofPenslona, 

of account referred to in my letter of 26th ultimo, I have the honor t'a;ai'ieP=i:~nt 
to forward, for your information and guidance, the annexed instruc-
tions regarding the mode of paying claimants under Permanent 
Payable Orders in your Treasury, and to request that your careful 
attention may be given to the observance of these rules from the 
date of receipt of this communication. 

HUGH SANDEMAN. 

Rules for tlt.e guidance ef Collectors in maleing payments. 

I. Collectors are personally responsible for the payment of Responsibuitr!:'s 

claims to the right persons. Great vigilance is necessary to pre- ~h~::.!'n:. to 

vent impositions in this respect, and specially to pro~ide, as regards 
pensioners, that the lapses of life be punctually reported to the 
Accountant General, Bengal. 

• See Cll'culara Nos. 6 and 82, 



( 2 ) 

~=~~~ :::rissued 2. When special salaries, pensions, allowances, &c.: payable 
tolmeet hed cJ.wms. monthly at fixed rates, are granted, the Accountant General, Bengal, 

will issue Permanent Payable Orders to the Disbursing Officer of 
the station in which the claimant resides, directing him to pay 
monthly, until further notice, the amount of the claim, upon the 
production of the counterpart of the order, and a separate receipt 
according to the prescribed form. 

Register thereof' to 
be kept. 
Appendi:i:I. 

8. For purposes of easy reference, each Collector or Disbars~ 
ing Officer shall keep a separate Register of Permanent Orders 
according to form attached. 

giu:.':n~~eoF:rsued 4. Upon presentation of a claim for payment, the Collector 
~. should at once recgrd the sum paid upon the Permanent Order and 

enter the amount in the Cash Book, and submit the separate receipt 
with his Treasury Account to the Accountant General as a voucher 
in support of the charge. 

Identification of 
pension era, 

Care to be taken to 
prevent imposition. 

Payments to 
pohtlcal pensioners 
of high rank. 

Unclaimed pensions 
of ail< months' 
atandlng, 

5. As a general rule, all male pensioners should appear 
and be identified by comparison with the Descriptive Roll at the 
head of the Permanent Order ; but in cases where men of rank 
object to appearing in public for the purpose of identification, 
this may be effected in private or at the Collector's house; female 
pensioners who cannot appear in public, or male pensioners who 
are disabled from appearing by illness or bodily infirmity, may be 
paid upon the p1·oduction of a life-certificate signed by an· Officer 
of Government or some othel' well known and trustworthy person. 

6. In such cases the Collector must take such precautions as 
he may deem advisable to prevent imposition, and must periodi
cally require proof not only of the existence of the pensioner, but 
also of his inability to attend at the Collectorate. 

7. Political pensioners of high rank who may b~ exempted 
from appearing personally before a Collector may depute an Agent 
by Power of Attorney to receive their pensions, upon the production 
of the Permanent Pay Order and separate receipt, and subject to 
the checks in Rule 6. 

8. Should a pension not be claimed for six months, the 
counterpart of the Penil.anent Order is to be returned to the 
Accountant General, Bengal, and the claimant, should be apply for 
payment, must be referred to that Officer for the issue of a fresh 
order. 
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9. In case a pensionel' desires to change his place of resi- Return of Pennanent 
, , , Pay Order on ~hange 

dence to anothel' d1stnct, he must return his Permanent Pay Order ofres1dence of 
pensioner. 

to the Accountant General, with a request that he will issue a 
fresh one upon the Collector in 'Yhose jurisdiction the pensioner is 
about to reside. .. 

10. Upon the death of a claimant the Collector should at Death of pensioner 
' to be reported. 

once report the circumstance to the Accountant Gene1·al, and return 
the original Permanent Order to his Office. 

11. In cases where the Collector feels any doubt as to the Doubt as to identity 
of penSloner. 

identity of a claimant or the col'rect amount payable, he should 
refe1· to the Accountant General, Bengal, for instructions. 

Circular No. 3, dated 23rd December 1864.* 

Copy of Government of India, Financial Department, Resolution, 
No. 4082, dated 21Bt Decemoer 1864. 

The following procedure will be observed by all Officers serving under the Payment of 
, • , contmgent charges 

Government of Bengal m the payment and adJustment of contingent charges and I>ermanent 
advances for petty 

under the new system of Accounts. contmgenc1e1, 

2. Every Officer who regularly incurs contingent expenses on the public General aanctionot 

· ·n t th be · · f --'- bt · fi th C tro'l' Controlling Officers service Wl , a e gmnmg o eilollJ.l year, o am rom e proper on ,, mg required for payment 

Authority a genera.I sanction to the scale of his expenditure for the year, limited of contingenmes. 

in regard to numbers, rates, or aggregate amount as the Controlling Officer may 
consider expedient. This sanction will be communicated to the T1easury Officer 
as well as to the Officer concerned ; and the latter will then be paid the amounte 
of his monthly bills for contingent expenses, within the. se.nctioned limit, without 
pre-audit and without the previous countersignature of the bills by the Con-
trolling Officer of his Department, 

3. An abstract of the bill, showing the different heads of service, duly Abstract bill for 

receipted, will be furnished to the Treabury Officer, who, after payment, will contingenmei. 

forward it as a voucher with his Treasury Accounts to the Accountant General. 

4. The bill in detail will be forwarded by the Officer incurring the charges Counterslfna.ture 

to the Controlling Officer of the Department, who should, without delay, 01 det&lle bills, 

examine, countersign, and transmit it to the Accountant General, Bengal, for 
comparison of the charges in the bill ,with the Treasury Accounts, and for 
recovery of any retrenchments which the Controlling Officer may have noted on 
the bill. 

5. The retrenchment will, under instructions from the Accountant General, Recovery or 
be deducted by the Dibbursing Office1· from the succeeding payment, or will be reld'enchmcnts. 

otherwise recovered. 

" Sec C1rcul,1rs Nos. 24, 25 and 39. 



Contingent btlls to be 
p11.1d 01>. presentation. 
Permanent advances 
ror petty 
contmpncies. 
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6. Under this syst.em, contingent bills will be payable on presentation. 
7. In regard to petty expenses which require to be disbursed as the 

occasion for them arises, i. e., before the money for paying them can be obtained 
on the usual contingent bill, the Governor General in Council is pleased to 
direct the adoption of the expedient of permanent advances recommended by 
the English Commissioners on Indian Accoyts. 

Permanent advances. 8. Offi.c'ers incurring petty charges will accordingly be allowed permanent 

Ist Class 2nd Clase advances* as per scale in the margin, 
Distnct. D1stnct. for the districts shown in the annexed 

Collectors ... ... 50 25 "-t. 
Mag111tratee • , 100 liO .1.111 
011icers m chazge of J II.Ila 100 50 

t:JnS:~~'f!i!:~s 9. Out of this sum, Ofilcers will pay petty expenses, and will recover the 
ow to be recovered. amount thus paid monthly, or oftener, if necessary, by submitting a bill to the 

Treasury Officer. 

ClassiJ!catlon of 
districts. 

10. Out of date. 
E. H. LUSHINGTON, 

Secy. to Govt. q/ India. 

LIST OF DISTRICTS IN BENGAL. 

Backergunge. 
Behar (now Gya). 
Burdwan. 
Chittagong. 
Cnttack, C. D. 
Dacca. 
Dinagepore. 
Hooghly. 

Beerbhoom. 
Bancoore.h. 
Bhaugulpore. 
Bhullooah. 
Bograh. 
Cachar. 
Calcutta. 
Cossyah Hills. 
Cuttack,N.D., Bala.sore. 
CuUack, S. D., Pooree. 
Chumparun. 
Darjeeling. 

!ST CLASS DISTRICTS. 

Jessore. 
Kamroop. 
Midnapore. 
Mymensing. 
Moorshedabad. 
Nuddea. 
Patna. 
Purneah. 
.Rajshe.hye. 

2ND CLASS DISTRICTS. 

Durrung. 
Deoghur, S. P. 
Furreedpore. 
Gowalpa.mh. 
Hazareebaugh. 
Howrah. 
J ulpigoreet 
Luckhimpore. 
Loha.rdugga. 
Maldah. 
Monghyr. 
Maunbhoom. 

Rungpore. 
Sarun. 
Shahabad. 
Sylhet. 
Sunder buns. 
Tipperah. 
Tirhoot. 
Twenty-four Pergun· 

nahs • 

Naga Hills.f 
Nowgong. 
Nya Doolnka, S. P. 
Pakour, S. P. (now in 

corporated with Raj· 
mehal). 

fubnah. 
Rajmehal, S. P. 
Sahebgunge, S. P. (now 

Godda). 
Seebsaugor. 
Singbhoom. 

Rs. 
•Judges ••• 30 See Cir. No. 70. 
Commissioners • . . . .. . • . •• • 50 
Distric_t Superintendent:e of Police in 1st Class Districts 100 J See Cir. No. 25. 

Ditto ditto in 2nd ditto •• • 50 J 
Revenue Surveyors . • . . .. • .. 200 
Sub-Divisional Officers where there are no treasure 

chrsts .. ... •.• 25 
Deputy Inspectors General of Police to meet contingent 

expenses of the Detective Force . . .. 100 
Special Rl'gistrars ... 50 

t Since added. 
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Circular No. 4, dated 24th December 1864. 
It being important, under the newly introduced system of Separate bills for 

ddlerent heads of 
Account, that bills or vouchers should be, 4s far as possible, made semce, 

out according to the heads of service to which they respectively 
belong, I have the honor to request that you will, in future, pass 
tJie following items of expenditure upon separate bills, instead of 
including them, as is now done, in establishment or contingent 
bills:-

1.-Salary of Civil Surgeon, and of Native Doctors in -charge of Sub· 
divisions (if any). 

2.-Establishment and Contingencies of the Abkaree Department. 

3.-Salary of Jail Establishment, incluiing Native Doctors attached to Jail. 
4.-Burial G10und Charges, in cases where there is no Chaplain. 
5.-Peons' Fee Fund (Collector's Office). 
6.-Peons' Fee Fund (Judge's Cou1t). 
7.-Peons' Fee Fund (Small Cause Court Judge's). 
8.-Registration Department. 

A separate bill should likewise be made out for charges debit- Separate bill 

bl h L al F d h' h , , d' , requned for !a.ch a e to any ot er oc un w IC may exist m your 1Str1ct. Loeal Fund. 

HUGH SANDEMAN. 

Circular No. 5, dated 29th December 1864. 
I have the honor to request that you will observe the following lhlls for payments 

• ' • th t' f b'JJ t f fi t of MahkBD'l, mstruct1ons m e prepara ion o i s on accoun o u ure pay-
ments of Malikana from your Treasury. It is not necessary, for 
the purposes of this office, that bills in the voluminous detail which 
has hitherto appeared should be submitted in support of the entries 
in your list11 of Payments, and you will therefore discontinue their 
submission. A "'bill in abstract form on a single sheet of paper, 
bearing the countersignature of the Commissioner of the Division, 
will be sufficient; but to ,enable the Commissioner to pass the 
charges, a separate statement should be submitted to him with each 
bill, in such detail as may be necessary. This statement will be 
recorded in the office of the Commissioner, but he will sign and 
return the abstract bill, in order that it may be transmitted ~ a 
voucher with your accounts. 

HUGH SANDEMAN. 
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Circular No. 6, dated 6th January 1865.• 
Headings on 
permanent orders 
for payment of 
pensions, 

Rnlee for tranel'er 
of pensions not 
affected, 

Precautions for 
idcnhfication of 
pensioners. 

In many of the permanent orders for the payment of pensions, 
which have been issued !om this office, some of the headings were 
left blank owing to the absence of data by which they could be 
filled up. I have now the honor to request that you will in all 
such cases supply these omissions, and furnish me with copies of 
the headings so filled in, in order that the Pension Register in the 
Accountant General's Office may be rendered complete. I take 
this opportunity of remarking, with reference to para. 9 of my 
Circular No. 2, on the subject of the payment of pensions, that 
nothing in that Circular was intended to override existing rules 
respecting the transfer of pensions, and that such transfers must 
be regularly authorized as heretofore, the only additional condition 
being that the permanent order must, upon the receipt of authority 
for transfer, be at once transmitted to the Accountant General, with 
a note of last payment, in order that a fresh permanent order may 
be issued upon the Collector in whose jurisdiction the pensioner 
may have taken up his residence. 

I may also mention, that the space at the top of the Collector's 
bill in the permanent orders is intended for the signature of the 
pensioner, in order that on the occasion of each payment, the Col
lector may have an opportunity of comparing it with the signature 
upon the separate receipt. The object of this precaution is to pre
vent fraud. When a pensioner is unable to write, and so fulfil this 
condition, additional precaution should be used in noting his per
sonal identification, and he should of course not be made aware of 
what has been entered under this head in his descriptive roll. 

HUGH SANDEMAN. 

Circular No. 7, dated 11th January 1865.t 
Copy of Government of India, Financial Department, No. 4116, 

Fort William, 318t IJecemher 1864, to the Mana9er8, Ben9al 
Civit and Annuity Fund. 

:,:~g~g~~~~t.;'3,~il I am directed to acknowledge the receipt of your Secretary's letter, dated 
Funds for <1educt1one 8th instant, and hr reply to inform you that His Excellency the Governor 
from tbe11 pay. 

General in Council considers it inexpedient to throw upon Treasury Officers 

• See Circulars Nos. 2 and 82. t See Cil'culars Nos. 15 lllld 31. 
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the responsibility of initiating and making the proper deductions f1·om Pay Bills 
on account of subscriptions for the Annuity and Civil Funds. The drawers 
of the bills should themselves note the proper deductions which the Treasury 
Officer is to make. 

2. To enable them to do this, it is only requisite that, in future, when a 
Subscriber informs the Fund Officer of any change in his family, your Secretary 
should inform him how his subscriptions are hereby affected, and that whenever 
an Officer is transferred from one district to another, he should take with him 
to the new station a last Pay Certificate, showing the proper deductions in the 
following form :-

This is to certify that 
received his salary from this Treasury at the rate of Rs. 

has Form of last Pa;y 
Certificate, 

per mensem 
up to the and to no later date, subject to 
the following dedu~tions, viz. :-

* Full amount of Salary 
Fund 

Net amount payable 

Rs. 0 0 0 

" 0 0 0 

" 0 0 0 

Rs.000 

Rs. O 0 O 

(Sd.) A. B., 
Collector. 

E. H. LUSHINGTON, 
Secy. to Govt. qf India. 

Circular No. 8, dated 21st January 1865. 
Superseded-See paras. 7, 8, 47 and 48 of the "Revised 

Treasury Rules." 

Circular No. 9, dated 18th January 1865. 
Cancelled by Circulars No. 16, dated 13th March 1865, and 

No. 35, dated 23rd September 1865. 

If< See Circular No. 15, dated 7th March 1865, in which this form has been modified. 
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Circular No. 10, dated 24th January 1865. 

t:!~1Jre~~t 8:~~::> Under orders of the Government of India, in the Financial 
for the P. W. Depart- D t N 7 f h d · J h th h ment. epar ment, o. 4 , o t e 3r mstant, ave e onor to pre-

Appendix II. 

scribe the following amended rules for your observance in bring
ing to account, under the new system, the amount of Letters of 
Credit issued upon your Treasury in favor of the Public Works 
Department, and in dealing with the cheques issued against such 
credits by the Executive Engineers. 

2. Letters of Credit in the form heretofore in use will be 
issued in favor of Officers of the Public Works Department, 
against which they will draw upon Treasuries for all Public Works 
Expenditure. 

3. On receipt of such Letters of Credit you will cause the 
full amount to be charged in your Cash Book as a final payment to 
the Public Works Department, and the entry of the charge in your 
list of Payments must be supported as a voucher by the original 
Letter of Credit. With this entry the record of the transaction in 
your Treasury Books must be considered as complete, and you will 
discontinue the present pi;actice of re1;Jrediting the amount of the 
Letter of Credit by transfer under " Drawing Account" and of 
debiting to the latter head the cheques presented and cashed by 
you in the course of the month. 

4. You will continue to hold in your custody, however, the 
full amount of the cash thus placed at the disposal of the Executive 
Engineer until cashed by his cheques on presentation as heretofore. 
But tt is the desire of Government that this progressive withdrawal 
of his funds by the Executive Engineer, shall not be exhibited in 
the accounts of your Treasury, and that they shall be shewn apart 
from all other transactions in a separate Account Current to be 
opened by you with that Officer. 

5. The most convenient form in which this Acco~mt Current 
may be kept by you, is that of an ordinary Bank Pass Book, of 
which a copy is transmitted herewith for y1Jur use. The amount 
of every Letter of Credit will be posted in this Pass Book, to the 
Credit of the Executive Engineer, simultaneously with the entry 
of the charge in your Cash Book to debit of the Public Works 
Department, as before described; and the amount of every cheque 
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cashed will be entered on1y in the Pass Book, in reduction of the 
01iginal credit. 

6. This account* \Vill be kept by you merely as an office record, 
and it is not intended that either extiacts or copies of the entries 
should be submitted to this office. 

7. The Pass Book will be sent dai1y, or at short intervals 
never exceeding a week, to the Executive Engineer, to enable him 
to verify the entries with his own Cash Book, and check off the 
cheques pa.id. The book should be caiefully examined by Super
intending Engineers at their inspections. 

8. Cheques post ilateil, i. e, beating a date sub&equent to the 
date of presentati0n, will not be paid. 

9. Payment will be i·efused on Cheques drawn in excess of tho 
balance at credit. 

10. Cheques which may have been in any way altered will not 
be paid unless the alteration be verified by the Drawer's signature. 

11. In drawing Cheque~ the amount both in words and 
figures should be written distinctly, and in a way to prevent tho 
insertion of any other words, a line drawn or the 
word" only," should be added after the amount expressed m words. 

12. No money should be r~ceived or paid ~t the Treasury 
after 3 P. M. 

13. At the end of every month you will forward to the Exe
cutive Engineer a ce1tificate in duplicate in the following form.-

"I hereby certify that the balance at the credit of A. B., 
Executive Engineer, is Rs. 2,000." 

The one copy of this certificate will accompany his Public 
Works Account Current, and the duplicate is to be rdmned to you 
immediately by the Executive Engineer with a memorandum 
subjoined to it, under his signature, as follows :-

"Balance at credit of A. B., Executive Engineer ••• Rs 2,000 
Deduct Cheques unpaid, VUI. :

No. 19 
26 

:: 15 

Balance a'I per Cash Book 

Rs 150 O o 
.. 50 0 0 
.. ro o o 

270 

Rs 1,730" 

• See Circulars Nos 59 and 78. 

B 
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This duplicate certificate must be submitted by you to this office 
with your Mbnthly Cash Balance Report, which is to be di·awn up 
in future in the amended form prescribed in Cfrcnlar No. 9, dated 
18th January 1864. 

14. Letters of Credit of the Public Works Department will 
hold good under this system till they are exhausted, and payments 
will be made only on Cheques issued against such credits. No 
sums received by the Executive Engineer himself can be appropri
ated by him for Departmental expenditure, but must be paid into 
your Treasury. When, for the sake of convenience, however, the 
Executive Engineer desires to make use of his own receipts, it is 
competent to him to do so, provided he makes a corresponding 
payment into your rrreasury in lieu of the sum so taken. In 
this case he should, at the end of the month, send to your Treasury 
a Cheque drawn in your favor for the amount thus made use of, 
and obtain a receipt for that sum from you on account of "Receipts 
from the Public Works Department." 

15. It will be apparent to you that under the operation of 
the above system, the Cash Ba1ance of your Treasury, as shewn 
in your Monthly Cash Account with this office, will not represent 
the amount of Pash actually remaining in your custody, inasmuch as 
the Cash Balance of your account will be reduced by the amount of 
the Letter of Credit, although the money represented by the undrawn 
portion of the Letter of Credit will be actually in the Treasury. 

16. Provision has accordingly been made in the new form 
of Cash Balance Report for the separate exhibition of these two 
divisions of your balance. The proportion available for Tl'easury 
purposes, as shewn in the Monthly Cash Account, will appear sepa
rately, and the alance at the disposal of the Executive Engineer 
will be added to it as" Appropriated Balance for the Public Works 
Department," the two sums making up the total amount of Balance 
in the Treasury as shewn in the Cash Balance Return. 

17. Any Balance remaining on the 31st January in your Gene
ral Treasury Account under the head " Drawing Account of the 
Public Works Department, " must, at the close of that day, be 
written off as a transfer to the separate Drawing Account of the 
Executive Enginee1· to be operated upon in the manuer described 
above. 
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18. This Circular is intended to supersede all former instruc
tions on the subject, and should be carried into effect from and 
after the 31st Instant. 

HUGH SANDEMAN. 

Circular No. 11, dated 4th February 1865. 

Out of date. 

Circular.No. 12, dated 10th February 1865. 
Out of dat.e. 

Circular No. 13, dated 20th February 1865. 
Annual Circular regarding Lists of Establishments. 

Circular No.14, dated 20th February 1865. 

Superseded by the" Rules for the guidance of Treasury Officers." 

Circular No.15, dated 7th March 1865.* 

Cop!J of Government of India, Finap,cial JJepartment, Order, No. 650,.. 
dated Fort William, 9th- Februar!I 1865, to t!te Mana9e1'8 Be1igal 
Civil and .J.nttuit!I Fund. 

In reply to your Secretary's letter, dated 21st January 1865, I am Revised form of last 

desired to state that, agreeably to the suggestion therein made, the Governor Pay CertU!cate. 

General in Council is pleased to direct 
Full amount or salary ••• Rs. o,ooo that the indication of deductions on 

Annuity Fund at 4 per cent. Rs. ooo account of subscriptions for the Annuity 
c 11 Fund fOrdlllary 2 per cent. " 000 and Civil Funds, in the form of last iv l Additional at ,, ,, 00 

- ooo Pay Certificate, laid down in my letter 
Net amount after Fund deductions _Rs_. _o,o_oo No. 4116, dated 31st December 1864, 

shall be modified as in the margin, the 
words "net amount after Fund deductions" being at the same time substituted 
for the words " net amount payable." 

E. H. LUSHINGTON, 
Secy. to Govt. of India. 

ti See Circulars 7, 24, 31, 119 and 138. 
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Circular No. 16, dated 13th March 1865. • 
<'ash Balance Report The form of Cash Balance Report issued with my Circular 
how to be prepared. 1 

Ap1iendu: m. No 9 havinno been in many instances misunderstood, I have the 
• ' 0 • 

honor to annex a specimen copy filled in, in order to shew clearly 
how it should be prepared . 

. I beg to solicit your attention to the following points:

lat.-The Cash Balance Reports must be despatched, witlioiet 
fail, on the 1st and 16th of every month; it is of the greatest 
importance that this l'Ule shonld not be infringed under any 
circumstances. 

2na.-The tale or number of Currency Notes of each denomi
nation should be exhibited, and the aggregate of Notes she\Vll as 
in the specimen. 

3rd'.-The tale and rate of conversion should be clearly shown 
opposite all uncurrent coins. 

4ta.-The aggregate of current and uncurrent coins must 
equal the aggregate of Available and Appropriated Balances, which 
are shewn in an inner column and brought down to the same total 
at foot of the tabulated portion of the return. 

Eatimateofprobable I take this opportnnity of i·equesting that your estimate of 
Receipts and , • 
Disbursements. probable Receipts and Disbursements may be despatched always on 

the 3rd day of every month; your attention is solicited to the 
instructions regarding this Return, which were issued by me, as 
Civil Paymaster in c?arge of the Resource Department, and 
which may be found by a reference to pages 2695 and 2821 of the 
Calcutta Gazette of 1861. 

Your especial attention is solicited to the following points!

lat.-Cash Remittances should never be estimated unless they 
have been ordered by this office, and in each case the name of the 
Treasury, to or from which the remittance is to be made, should 
appear in the column of remarks. 

2nd'.-The opening Balance of the sheet should correspond 
with the Cash Balance Report of the close of the pl'eced.ing month; 
with this exception only, that, whereas the latter gives the uact 

•See Circular No. 35. 
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sum in a Treasury, so as to tally with the Treasury Account, the 
estimate should shew even hundreds only, thus:-

For Rs. 55,916 10 6, Say Rs. 55,900 0 0 
,, " 70,876 3 7, " " 70,900 0 0 

8rd.-The totals 011 both sides of the Returns must always 
tally. 

4t~.-The Return should bear the date, not of preparation 
but of despatch. 

In conclusion, I would impress upon you the great importance 
of submitting Estimates punctually, as in their absence this office 
is without any information as to the requirements of the several 
Treasuries. 

HUGH SANDE:MAN. 

Circular No. 17, dated 28th March 1865. 
It is now the practice, in conformity with instructions issued Copy of Chalan tor 

, , , SpeC18 Remittances 
from thIB office, for Treasury Officers, on all occasions of making not to be sent to the 

, Accountant General. 
Rem1ttances, to furnish a copy of the Chalan or Invoice to the 
Consignee, and a second copy to the Accountant, by the d!k of 
the day on which the Remittance starts, the original being delivered 
to the Officer in charge of the escort, who makes''-* over with the 
treasure to the Consignee. 

2. I have the honor to request that you will, on future 
occasions of making Specie Remittances, dispense with the custom 
of sending me a copy of the Chalan. All that I require is the 
return of the "Order for Cash Remittance," which issues from 
this office, with the form on the reverse filled up. The detail of 
the contents of the boxes, and of the weight of the several bags, 
are matters which concern the Remitte1• and Consignee only. 

8. In cases where any delay is likely to occur in complying 
with Remittance orders, the cause of delay should be at once 
reported to this office. 

HUGH SANDEMAN. 
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Circular No. 18, dated 19th April 1865. 

Commlsa1on at 10 
per cent , tc Jatlore, 
on net profits of Jail 

I have the honor to inform you that it has been ruled by the 
Government of Bengal that the 

Manufactures. Vide para. 256 of the Rules for 
reduced scale of commission at 10 
per cent. on profits of Jail Manu

factures, sanctioned by the Government, should be introduced from 
the beginning of the next financial year. 

the superintendence and manage. 
ment of Jails. 

HUGH SANDEMAN. 

Circular No.19, dated 22nd April 1865. 
Transfer of deposits 
of more than three 
years' standing to 
credit of 
Govemment, 

Appendices IV and 
v. 

I have the honor to transmit copy of a Resolution of the Gov
emment of IndW, Financial Department, No. 1506, dated 31st 
March 1865, on the subject of deposits, and to request your atten
tion to the following instructions. 

2. All deposits outstanding of the year 1844-45, that is to 
say of more than twenty yea1·s' standing, are to be transferred 
to the account of Revenue in the current month in the usual 
manner. 

3. Complete lists of all deposits received between lst May 
1845 and 30th April 1865, and which may be outstanding on the 
latter date, are to be prepared as follows. 

4. All deposits received before May 1862, and outstanding 
on 30th April 1865, should be comprised in one list in th~ Form 
marked A, and those made since the 1st May 1862, er of less than 
three years' standing, in the Form marked B. The numbers and 
amounts only of the several deposits need be given. 

5. On receipt of these lists, I shall be prepared to give 
immediate effect to the orders of the Government of India, by 
transferring to Revenue the whole amount of deposits of more than 
three years' standing, as shown in the first list. 

6. You µre requested to make no entry in !JOUr Oaall, .J.ccount, 
but simply to alter your plus and minus, or running, memorandum 
by bringing forward on the l '.lt May the balance only of the deposits 
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of the last three years, as detailed in List B, and to cause a note 
to be made in the original Deposit Registers against every number 
included in the List Ai as follows:-" Transfer List 1-5-65." 

7. If you are unable to do this by the 1'3t May, you are 
requested to intimate the same to me, stating the cause of your 
inability to do so. 

8. No deposit of an earlier date than 1st May 1862, can be Refund of deposit• 
transferred to ered1t 

repaid after the close of the current month, except under the of Gove1nment. 

authority of this office; *and when such deposits are re-paid under 
that authority, the amount so paid altould not 'be included in the 
amount shown as paid in the running memorandum of deposits, 
which will only comprise items of less than three years' standing. 

9. The preparation of the Lists A and B should be commenced 
at once, and the work pushed forward with all possible despatch. 

10. In March 1866, you should prepare a list of outstanding 
deposits of the year 1862-63, and despatch it when complete with 
your Cash Account for April 1866, deducting the amount of such 
list from your memorandum of deposits, and pursue a similar course 
year by year. 

11. When deposits are recorded in a personal Ledger under P~reon~l Ledger 
Acco1mt of depo11ts. 

the 31d para. of the Financial Resolution, the following procedure 
will be observed:-

The deposits will be entered on receipt in the Register of 
Deposits received, btit without being numbered, and from this 
Register the personal Ledger will be posted. 

In making the Extract Register for this office, the detail of 
such deposits will be omitted, and the total received on each pere.onal 
account will be entered from the Ledger, at the end of the month, 
at foot of the Extract Register. 

A similar course will be observed in recording 1·e-payments of 
deposits on the personal Ledger. 

12. A form of letter to be used in applying for authority Appendix v1. 
to repay deposits is annexed. 

• See Circular No. 56. 
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13. A copy of this Circular has been fol'warded for observ
ance to the Judge and also to the Magistrate of your district, and 
you will receive from each of those Officers a list of the Dewanny 
and Fouzdary Deposits liable to transfer under the orders of 
Government. I request you will deal with their lists also in the 
manner pointed out in para. 6. 

HUGH SANDEMAN. 

OOJJ!J qf Government qf India, Financial Department, Resolution, No. 1506, 
dated Fort William, 31st .Marclt 1865. 

In order to reduce the number of deposits on the Registers of the several 
Revenue Treasuries, the following Rules are to be strictly observed :-

No sums are to be entered in the Deposit Books which can properly be 
credited to any other head of account. 

Collections made from the estates of minors under the Court of Wards, 
and genera.lly numerous deposits on one account or payable to one person, are 
to be recorded in a personal Ledger. 

A transfer to the account of Revenue, as,Miscellaneous Receipts, is to be 
made annua.lly of th~ amount of aJI deposits remaining unclaimed, without suffi
cient cause, for three years. Deposits which have been credited to Government 
under this rule cannot be repaid without the sanction of the Accountant General 
of the Government or Administration to which the Treasury is subordinate. 
Sums not exceeding one Rupee, lying unclaimed for more than twelve months, 
and the ha.lances of deposits which have been partially repaid during the year, 
if not more than one Rupee in amount, may be included in the transfer. 

Every public Officer having an account in the personal Deposit Ledger, 
will annua.lly furnish the Officer in charge of the Trea.1mry with an account of 
the particulars of outstanding deposits, in order that such as may be of more 
than three years' standing may be dealt with in the above manner. 

The existing rules which require that each item of receipt be numbered 
in an annual consecutive series, beginning with the 1st May (now 1st April) of 
each official year, and that no re-payment be made without reference to the 
Receipt Register and to the particular item at credit therein, and that the amount 
of every payment be entered in the Register against the credit item, must be 
strictly observed in respect of all deposits not l'ecorded in the personal Ledger. 

All Collectors or Deputy Commissioners of districts, in which the execu
tive duties of the Treasury Department are conducted by some subordinate 
Officer, are required persona.lly to examine their Deposit Registers at least once 
a quarter, and to satisfy themselves that they have been kept with the utmost 
care and regularity. 
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A certificate• to the effect that this examination has been made ia to be 
entered at the time on the Extract Register of receipts under preparation fur 
the Accountant General. 

E. H. LUSHINGTON, 

SeC!J. to Govt. of India. 

Circular No. 20, dated 20th April 1865. 
I have the honor to annex, for your information and guidance, VernacularAooounta 

1 • f h G f I d' • h Fi abobshed, a copy of a Reso ution o t e overnment o n ia, m t e nan-
cial Department, No. 1979, dated 10th Instant, with a list of 
the Vernacular Accounts and Returns, which are dispensed with 
under the newly introduced system of Account. A further com
munication will be made to you regarding English Returns and 
Forms of Account, which may be dispensed with under the new 
system, and I would be glad if you would, in the meantime, 
furnish me with a list of all Accounts, Returns, and Statements, 
now kept up in the Treasury under your control, accompanied by 
&.::-y suggestions that you may like to submit. 

The biglot vouchers alluded to in the 4th para. are those 
which have been already issued with my Circular No. 14 of 
20th February. 

You should place yourself in communication with the Com
missioner of your division upon the subject of paragraph 5; 
should any difficulty of the nature there referred to be felt in your 
office, which, ho.wever, I do n~t anticipa~. I solicit your parti-
cular attention to paragraph 10. The system of keeping copies Duplicate receipt& 

, , dlscontmued. 
of receipts, granted to public officers and private indmduals, is 
one that is scarcely ever necessary, and should there be any excep-
tions ta this rule in your office, I request the favor of your report-
ing them to me, with a view to my suggesting a remedy. 

The practice of requiring duplicate receipts from payees has 
already been prohibited in the 7th instruction appended to my 
Circular No. 1 of the 26th November 1864, and I tl'ust that it 
has been discontinued in your office. The rule applies equally to 

• See Circular No 97, dated 29th July 1867. 

v 



18 ) 

the re-payments of deposits as to all other classes of payments. I 
request that you will, by the 1st day of July next, report to me, 
for the information of the Supreme Government, how far the 
instructions conveyed in the Resolution under notice have been 
carried out. 

HUGH SANDEMAN. 

&tract from tile Proceedings of tile Government qf India, in the 
Financiat Department, Resolution No. 1979, dated lOtk Aprit 
1865. 

Read again paragraphs 248 to 258 of the English Com
missioner's Report on the Indian Civil Accounts. 

In these paragraphs it is pointed out that the Accounts of Civil Treasuries 
a.re rendered more voluminous and intricate than necessary by the practice 
which is in force in many Treasuries of keeping the Accounts in two languages, 
and the changes in this respect, recommended by the Commissione1·s, a.re in 
general approved by the Local Governments and the Officers of Account. 

2. In the Punjab and North-West Provinces, the original Accounts are 
chiefly kept in Oordoo, written in the Persian character, and these are translated 
into English for the General Books. The Treasurer's Accounts are in the 
Hindee, and in many Treasuries the complex Rukkum symbols are in use in 
place of the simple Persian or English figures. 

3. Vernacular Accounts at Tehseel Treasuries must continue, and the 
reception at the Sudder Treasuries of vouchers and documents written in the 
Vernacular may to some extent be unavoicfable; but at this :tage, the use of the 
Vernacular in the Accounts Branch of the Sudder Treasury should entilely 
cease, except that the Treasurer, 'Who generally does not understand English, 
may be allowed to keep his record of receipts and payments in his own charac• 
ters. Even here, however, the use of English figures should be encouraged. 

4. The direct posting of the vouchers into the English Accounts can be 
much facilitated by the use of biglot vouchers as shown in the specimens attached. 
By having the substance of the vouchers printed in the Vernacular on one side, 
and in English on the opposite side of the page, there remain only the blanks 
to be filled up, and this can readily be done in both languages, so that whilst 
serving the purpose of a Vernacular voucher, the materials are there for posting 
it direct into the English Accounts. The simplicity which will follow the intro
duction of the new system, will also add facilities to the abolitiQn of the 
double Accounts in two different languages. 
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5. There may be, in some cases, a difficulty in obtaining clerks competent 
to conduct the English Accounts, but by the reduction of the Vernacular Office, 
a saving of expenditure will arise which can be appropriated to meet any addi
tional remuneration which it may be necessary to grant, in order to secure a 
better qualified class of clerks in the English Branch of the Office. 

6. His Excellency the Governor General in Council is therefore pleased to 
Account direct that measures be at once taken to confine the Accounts kept in the 
Branch of the several Sudder Treasuries of India to the English language, 
and that all Vernacular Accounts now in use in that branch shall cease on the 
1st May next, or as soon as it is practicable to carry out the necessary arrange
ments ; the several Accountants General reporting through the Local Govern
ments to the Financial Department all cases where the obstacles to the course 
laid down are such as to render delays in carrying out these orders desirable. 
Such increase of charge in the English Offices as may be necessary will be sanc
tioned by Government out of the savings caused by the reduction of the 
Vernacular Offices. 

7. The success with which the Vernacular Accounts have lately been 
abolished in the Treasuries of the Central Provinces shows that the difficulties 
to be overcome are not so great as might have been anticipated. 

8. A list of the Accounts and Returns that may be dispensed with in the 
vernacular is appended ; such as are necessarily retained being kept in Eng

lish only. 

9. The above orders apply solely to the Account Branch of the Treasuries ; 
but a reduction of the Vernacular Accounts and Returns in the Revenue Branch 
also should be encouraged, as the knowledge of the English language advances. 

10. A practice obtains in some Treasuries of keeping exact copies of re
ceipts granted by the Treasuries to public officers and private individuals. With 
rare exceptions, the record of the transaction in the official books is quite suffi
cient, and the discontinuance of this useless practice is strongly insisted upon 
in all such Treasuries where it prevails. 

11. The Deputy Auditor and Accountant General in each province will 
report, at the end of three months, ~w far these instructions have been acted 
upon, and what further arrangements he would recommend to give effect 

to them. 

E. H. LUSHlNGTON, 
Sec!J. to Government of India. 

Liat of Yernacular ..tl.ccounta and Returns to be diapenaed witli. 

Monthly Treasury Account, A and B Statements. 
Ditto Estimates. 
Ditto Contingent Bills. 
Ditto Judicial Ditto. 
Ditto Stationery Ditto. 
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Treasury Warrants. 
Registers of 'Revenue Deposits. 

Ditto Fouzdaree Ditto. 
Ditto Dewanny Ditto. 

Daily Cash Bala.nee Statement. 
Arcount of particulars of Balance of Deposits. 
Memorandum of Monthly Cash Balance. 
Cash Balance Report. 
Ledger Awarya. 
Wazkhan. 
Statement of Unadjusted Disbursements. 
Day Book. 
Register of Receipts granted. 

Circular No. 21, dated 3rd May 1865. 
Superseded by Circular No. 83, dated 21st September 1865. 

Circular No. 22, dated 12th May 1865. 
Superseded by paras. 11 to 18 of the " Revised Treasury Rules." 

Circular No. 23, dated 16th June 1865.* 
Fme Statement. 
Appendix VII, 1. Under instructions from the Government of Bengal, No. 

1260 of 1st March, I have the honor to forward an amended 
form of Fine Statement, which I request may be used in future in 
substitution of any other form now employed. 

2. You will be good enough to show in the new form only such 
fines as are actually realized by you in the course of each month 
and remitted to the Local Treasury. 

3. SuperBetletl. 
HUGH SANDEMAN. 

Circular No. 24, dated 28th June 1865.t 
Salary, 
Establishment-" and 
Contlllll'ent BUI 
Forms. 

I have the honor to forward herewith, for your information, 
specimen copies of revised forms of salary and establishment, of 
detailed contingent bills, and of the abstracts of contingent charges, 

• See Circular No. 121, dated 16th Morch 1868. 
t See Circula1s Noe. 3 and 39. 
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and to request that you will adopt them m substitution of any 
other forms now employed. * * * * * 
* * *· 

2. I beg, at the same time, to draw your particular attention 
to the following points connected with the procedure to be observed 
in the preparation and discharge of the abstracts in question. 

8. The salaries of Gazetted Officers who hold their appoint- =e~lstof 
ments direct from Government must not be drawn, as at present, ~;:i~ix VIII. 

in the general establishment bill or the office or department to 
which they a.re attached; nor, on the other hand, should each Officer 
draw his own salary on a separate bill. 

4. The salaries of all Gazetted Officers of each department Establishment List, 

must be drawn together in a separate bill (Form A) under the sig- Appencm IX. 

nature of the head of the department, who has heretofore signed 
the general salary and establishment bill, so that in lieu of th$l one 
general bill, there will now be two bills drawn by the same Officer, 
the one for salaries of Gazetted Officers (Form A), and the other 
for the salaries of the Ministerial and other Departmental Establish-
ments (Form B). 

5. Neither of these bills is to be stamped or receipted by the 
parties named in it when presented for discharge at the Local Trea
sury, the head of every establishment being responsible, under the 
orders of Government, for the due distribution of the amount 
among his subordinates. 

6. It is necessary, therefore, that the head of every estab
lishment should keep in his office an Acquittance Roll in the form 
of the Monthly Abstract, which should, on the issue of the monthly 
pay, be receipted by every officer or employee, a stamp being 
affixed for all SUJDS above Rs. 20 in amount. You are particularly 
requested to secure the observance of this rule. 

7. The present practice of including in the establishment bill 
the salaries of all absentees except those on privilege leave, and 
placing the amount in deposit at the Treasury when not disbursed 
at once, must be discontinued. 

8. In future, in cases of absence for short periods, the absen
tee's salary may be drawn in the bill, but should be held in the 
personal custody of the head of the office, pending disbursements ; 
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but, as at present, the pay of absentees on privilege leave must not 
be drawn until they return to duty. 

9. When it is known, however, that the absence is likely to 
be prolonged, and no arrangements for 0 monthly payments are made 
by the absentee, the salary of the absentee should be excluded 
from the bill, and arrears ~hould be drawn in a subsequent or sup
plemental bill when actually required for disbursement. 

10. In cases in which absence has been unexpectedly pro
longed, and the ab~entee's salary remains with the head of the 
office till the next month's bill is due, the sum may be deducted 
from the total amount of the bill, and the particulars of the unpaid 
arrears detailed in the certificate at the foot of the bill under the 
signature of the head of the office. The salary charge thus can
celled can be re-inserted in any subsequent bill, or in a supple
ment!'l b,ill when payment has to be made. 

11. It is no longer necessary that bills for fixed 
diture of the nature of salaries or establishments -should 

expen
appcar 

charged (through the medium of a transfer receipt) in the account~ 
of one district, although payments be actually made at the Treasury 
of another district. The practice, therefore, of exchanging Transfer 
Receipts between districts in reimbursement of such payments, is 
dispensed with for the future. 

12. Whenever, under the 
Certified that the Bill of Mr •. ____ _ 

exigencies of the public service, 
it is necessary that ·a salary 
or establishment list should 
be cashed at a Treasury 
other than that at which it 
is ordinarily payable, there 

for the net sum of ________ _ 

on account of has been 
paid at this Treasury for the month of. __ _ 

inclusive, and for no later period. 
Dated ______ _ is no objeetion to its being 

so discharged, provided the 
head of the establishment 

7.'reaswry Officer. concerned produces to the 

Disbursing Officer a certificate showing the last payment made 
to him in the form given in the margin. Subscribers to the Civil 
and Annuity Funds should be also furnished with last Pay Certi
ficates in the form prescribed in my Circular No. l 5. * 

"" See Circulars Nos. 31, 119 and 138. 
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18. Abstract.a of the contin~encies of such establishments ~!~ ~iea. 
may also be cashed at such Treasuries on presentation, on a certi- Appen~ x. 
ficate being furnished from the Treasury Officer of the district 
from which the transfer is made, showing the scale of contingent 
allowance for the year sanctioned by the Controlling Officer, and 
the amount cashed up to the date of the last abstract. The ad-
ditional amount paid at each Treasury should be certifiecl by the 
"Several Treasury Officers, and the tame certificate may be made 
use of successively at several Treasuries. 

14. The bills so discharged will be included in the Disbti.rs
ing Officer's list of payments as charges of hie own, and should 
be forwarcled therewith as vouchers to this office, accompanied by 
the last Pay Certificates. 

15. Similarly as regards contingent charges incurred by one 
District Officer on a<'count of, al!d on the requisition of, another 
District Officer, they must be dealt with as charges of the disburs
ing district, and be included in the contingent bill of that district 
as final payments of its own. The Commissioner or other Con
trolling Officer, before admitting such charges in the contingent 
bills submitted for his countersignature, will take such measures as 
he may deem advisable to ascertain the validity of the charges, 
after reference, if necessary, to other Commis~ione1·s when the 
districts of other divisions are concerned in such transactions. 

16. In the preparation of abstracts of contingent charges Detailed Contingent 

(Form C) for payment at Treasuries, and of the detailed bills :o~!t~~1gnature, 
D $! h · f C t 11' Offi Appendix XI. (Form ) 1or t e countersignature o on ro mg cers, care 

should be taken that the sub-vouchers for contingent charges are 
numbered in a monthly consecutive series of numbers, whic]:i, 
should Le entered without alteration both in the abstracts and 
detailed contingent bills, and the detailed bill should give the dates 
of the abstracts on which payment is made, to maintain a connec
tion between the documents and to facilitate reference in this office. 
Care should be taken that the monthly detailed contingent bill 
contains all amounts drawn from the Treasury during the month 
on abstract bills, and that it represents e.vactt9 the aggregate 
amount of the abstract bills. 
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17. Retrenchments made from the detailed bill by the Con
trolling Officer must be noted at the foot of the bill, and the 
numbers of the sub-vouchers disallowed should be specified. 

HUGH SANDEMAN . 

• 
Circular No. 25, dated 22nd July 1865.* 

r.,e~::~~tt advances In continuation of my Circular No. 3 of the 23rd December 
Supermtendents of 1 t I h h h · I! h d d f th G Police and as , ave t e onor to m1orm you t at un er or ers o e ov-
tnstructions , , • • 
regardmg ernment of India m the Fmanc1al Department, No. 460, dated 
payments to be made 
on account of Police 26th May 1865, District Superintendents of Police in Bengal have 

been authorized to draw, in 1st Class Districts, Rs. 100, and in 2nd 
Class Districts Rs. 50 each, as a permanent advance for the pay
ment of contingent charges. 

2. You will be good enough to make these advances on 
application, with special reference to the position of your district in 
the classified list of districts appended to my Circular abo.ve quoted. 

3. I request your attention at the same time to the follow
ing instructions regarding payments to be made by you on account 
of the Police. 

4. Pay Ab~tracts must be discharged on presentaLion under 
the signature of the District Superintendent of Police, who is res
ponsible for the accuracy of the abstracts signed by him. Travel
ling Allowances may also be paid under the counten.ignature of the 
District Superintendent. Contingent Charges will be paid on 
Abstracts of Contingencies prepared by District Superintendents in 
the Form appended to my Circular No. 24 of the 28th ultimo; the 
instructions contained in which regarding the payment of these 
Abstracts apply to the Police as well as to all other departments. 

5. In regard to charges for the erection and repair of Police 
buildings, it has been decided by the Government of Bengal in the 
Public Works Department that, like all other departments, the 
Police Department shall itself erect and keep in repair all Police 
buildings of a temporary character, only permanent buildings 

• See Circulars Nos. 3, 24 and 39. 
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being erected and repaired by the Officers of the Public W.orks 
Department. You will be good enough accordingly to pass all 
charges for the erection and repair of temporary Police buildings 
when included by District Superintendents in- their Abstracts of 
Contingencies within the limit ~ssigned to such charges by the 
Inspector General in the Annual Estimate of Police Contingencies. 
Amounts will be drawn for building purposes by District Superin
tendents, like any other contingencies, as they require funds, and 
no special authority for payment will hereafter be issued. 

HUGH SANDEMAN. 

Circular No. 26, dated 24th July 1865. " 

I have the honor to inform you that it has been decided by Expenses on account 
• of Complainants 

the Government of Bengal, under Orders No. 4023, dated 22nd and Witne•••• 
attending Se•sions 

Ultimo that expenses incurred under Section 438 of the Criminal 9ourtstobeincluded 
I m the Judge's 

Procedure Code, on account of Complainants and Witnesses attend- contingent Bill. 

ing Sessions Courts, shall, from the year 1866-67, be included in the 
Budgets.and Contingent Bills of Sessions Judges, by whom' the 
expendibure in question is now controlled, and that the charges 
shall be dealt with like other contingencies of'the Judge's Court. 

2. To prevent inconvenience, Magistrates of districts are 
permitted to make these disbursements until the close of the 
present financial year; but the orders now communicated must be 
acted upon in the preparation of the Judge's Budget Estimates for 
the ensuing financial year, and the new arrangements for the pay
ment of such charges brought into effect from the 1st May proximo. 

HUGH SANDEMAN. 

CirC'ular No. 27, dated 27th Julr-t865. 

It having been brought to notice that Post Masters frequently Reeei1t of Copper 
· d"ffi lt • • • . . . Coins from Poet experience 1 cu y m convertmg their Copper collect10ns mto Masters authoriu:d. 

Silver, the Supreme Government have been pleased to authorize 

• See Circular No. 135, dated 15th June 1868. 

D 
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them, as a temporary measure, to pay in their accumulated Copper 
Coin, as before, to Government Treasuries. I have, therefore, to 
request that you will consider the Financial Orders of 14th January 
last, No. 124, as modified with reference to Post Masters only, 
upon the understanding that they are bond fide collections of the 
Post Office, received in payments of less than a Rupee. 

HUGH SANDEMAN. 

Circular No. 28, dated 10th August 1865. 
Sa.Iariea,Pensionsand Under instructions from the Government of Bengal, No. 1586, Gra.tmt1ea of N az1re 

~~~~!8t·~~'Fu~il'. of the 14th March 1865, and No. 497T of the 24th Ultimo, the 
entire Salaries of N azirs of Civil and Revenue Courts are to be 
charged, from the 1st May last, to the Peons' Fee Fund of the 
department to which the Courts appertain. Pensions and Gratui· 
ties to N azirs will also be provided from the same source. 

2. I request, therefore, that you will include the Sala1-ies of the 
Nazirs of your Court in the separate Establishment List on account 
of Peons' Fee Fund charges which you are required to prepare 
under this Office Circulars No. 4, dated 24th December 1864, and 
No. 24, dated 28th June last. 

3. The amount of all such payments will be deducted from 
the balance of the Fund in the plus and minus memorandum of 
the monthly transactions "of the Fund 

HUGH SANDEMAN. 

Circular No. 29, dated 25th August 1865. 
'8111 and Transfer I t' . . f c· 1 N d d 1 h Reem.pt transactions n con muation o my ircu ar o. 22, ate 2t May 
'ftlth tile llnnk of I • . 
Bengaltransfei.red to ast, I have the honor to request tbat all your Bill and Transfer 
Local Rem1tt11nces. • • • 

Receipt transactions with the Bank of Bengal, Calcutta, may in 
future be dealt with as "Local Remittances." 

2. Bills and Transfer Receipts, issued by you on the Bnnk, 
should be included in your " List of Bills issued Local '' (specimen 
Form No. 23 of the revised Treasu1·y Rules) in common with 
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hose drawn on other Treasuries in Bengal, while the Bank's Trans
fer Receipts and the Supply Bills issued on your Treasury by 
the Assistant Accountant General at Calcutta, should be included, 
on payment, in your general list of Local Bills and Transfer Receipts 
discha1·ged (specimen Form No. 25 of the Rules), 

3. The Bills and Transfer Receipts of other Governm~nts 
will continue to be dealt with in conformitJ' with the above 
Circular. 

HUGH SANDEMAN. 

Circular No. 30, dated 2nd September 1865. 
I have the honor to request that, in supersession of all former Re • t dCh ce1p s an argea 

orders on the subject, you will, from the 1st October next, carefully ~~t!!~~t"' 
observe the following instructions rega1ding the adjustment of all 
payments made from your Treasury on account of the Military 
Department. 

2. The Military payments which you may be called upon to 
make may be classified as follows :-

lst.-Payments on Cheques drawn against Letters of Credit (now assign
ment Estimates).• 

2nd.-The discharge of Public Service, Privilege Transfer and Sepoys' 
Family Remittance Receipts drawn by Military Pay Master,, 

3rd.-Emergent Advances.t 

4th.-Pension and Family Assigned Payments.t 

5tk.-Refund of Deposits. 

6tk.-Expenditure connected with the purchase and compensation for lands 
taken for Military p111'].>0ses; compensation for loss of crops and 
damage to lands ; and local supphes (Russud} procured for the 
Military Department.§ 

7tk.-Rent and other fixed recur1ing expenditu1e disbursed under special 
orders.§ 

3to12-Supply of Fund& to Militar!J 1Jis6ur&in9 OjJicers
Superseded by Circular No. 64, dated 22nd August 1866. 

13. The various descriptions of Transfer Receipts which M1li- Remittance 

tary Officers are authorized to issue on Civil Treasuiies will con. Tumef~ Receipts. 

• See Circular No. 64, dated 22nd August 1866. 
t See Circular No. 109, datPd 4th January 1868. 
t See Circulars Nos. 71 and 74. 
§ See Circulars Nos. 87 and 141 
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iinue to be discharged in conformity with rule; these documents, 
after payment, being forwarded as vouchers with each list of 
payments. 

:CmergentAdvances. 14. As regards Emergent Advances* to Military Disbursing 
Officers; the rules remain unaltered; the original bills and receipts 
of ~he payees, accompanied by the Brigade or Station Order or 
certified extract 11hereof authorizing the advance in each case, must 
be forwarded to this office in support of each payment. 

15. Emergent Advances to Military Officers (exclusive of 
those attached to Regiments) on account of Pay and Allowances, 
will only be made on the authority of Station Orders, or under 
special instructions of Government, the receipted billt * * 
* * * * * * * * * as well as the 
Station Order, or a reference to the letter directing the advance, 
must be furnished in each case to support the charge. On m;i.king 
the advance, a certificate in the annexed form must be granted 
to the Receiving Officer :-

Treasury Datefl..___oj. 186 
Pai<! to on the authority of Station 
Order,.dated--of 186 the sum of Rupees'----
on account of Pay stated to be for the month of 186 

Collector. 

16. Under arrangement in course of introduction in the 
Milit.iry Department, Regimental Officers absent on leave will 
henceforth receive no advances of pay from Civil Treasuries; they 
will make their own arrangements with the Officers Commanding 
their Regiments, or with Pay Masters, for the remittance to them, 
during their absence, of such pay and allowances as they may 
he entitled to. 

17 .-Payments of Pena~ona to Native Military Penaioners.-See 
Circular No. 71, dated 6th October 1866. 

18. In exceptional cases, when you may be especially author
ized to disburse Military Stipendst directly on the pensioner's Bills 

• See Circular No. 109, dated 4th January 1868. 
t Omitted, see Circular No. 40, dated 7th December 1865. 
l: See Circular No. 74, dated 13th October 1866 
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or Rolls, such payments, provided the pensioners are not on the 
Roll of a Pension Pay Master, must be brought to account for 
adjustment with the Military Department; the original bills and 
receipts being forwarded to this office for transmission to the 
Military Accountant in support of the charge. In such special 
cases you will demand no re-imbursement from Pension or Circle 
Pay Masters on account. of these payments. 

19. Military Deposits will continue to be repaid by you on ner11ndofDepo11it1. 

production of your receipt for the amount of the deposit when 
originally paid into your Treasury. This receipt should be presented 
for payment by the depositor in person, who should receipt it, 
and an order for the refund of the amount to the depositor should 
be clearly entered on the reverse under the signature of the Mili-
tary Disbursing Officer concerned. 

20. The Disbursements which you may be called upon to Purchase and 

make for the purchase and compensation for lands taken for Mili- ~~~~,~~i!~ 
, pensation for loaa of 

tary purposes and for compensation for loss of crops and damage crops and damage to 
l&nda. 

te lands, will require to be vouched by the bills and receipts of 
the payees and the original authorities (or certified extracts thereof) 
under which the expenditure is incurred.* 

21. The local supplies ( Russud ) procured, through your Local suppllea 
procured for the 

intervention, for the Military Department, and the contingent Military Department. 

charges in connection with the conveyance of Troops, &c., must 
be shown in separate detailed bills under your signature. You 
will append the usual declaration of honor at the foot of each bill 
in conformity with the present practice, and will forward the 
bill to this office as a voucher in support of the charge in your list 
of payments.* 

. 
22. You will be especially careful in submitting hills of the 

above nature to this office, to attach to each the original requisi
tion of the Commanding Officer of the Regiment or Detachment, 
and, in the case of supplies, the acknowledgment of the party or 
parties authorised to receive the stores. The transmission of 

• See Circulars Nos. 87 and 141, dated 18th April 186711nd 12th August 1868, 
respectively. 
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23. The vouchers in support of payments of rents of Military 
Cantonments and other recurring charges of a similar nature 
which you may be called upon to meet, should be forwarded in 
vernacular vouchers in support of the above payments must be 
discontinued.* 

original with your list of payments, and the vouchers should 
further contain a reference to the authority under which last pay
ment is made. t 

24. Payments made into Civil Treasuries on account of the 
Military Department, such as Cash Recoveries, Deposits, Stamp 
Fees, &c., will be governed by the rules at present in force; and 
you will continue to specify in each case the name of the Depositing 
Officer and the nature of the receipt for the information of this 
office. It is not intended, however, that the particulars of either 
your receipts or payments on account of the Military Department, 
should be given in the body of your Cash Account Current or in 
your bi-monthly lists of payments. Separate Schedules have been 
provided, as per specimen forms annexed, in which all such details 
should appear, only the totals being shown in the usual manner 
at the foot of the Cash Account Current and lists . 

.,_ 1 t 25. Registers in corresponding form should be opened in your 

.,.,g e ere of Military 
~=~~;t;~d office under the provisions of para. 9 of the revised Treasury 

Rules, and all Military transactions should be recorded as they occur 
in these Registers, of whi(}h the daily totals only should be 
carried to the Cash Book. The whole of the chalans and vouchers 
should be numbered on entry in a distinct monthly sel'ies in each 
Register, and the number should be prominently marked on the 
vouchers before transmission to this office. 

26. In regard to the form of Payment Schedule, I would 
ohserve that the column " Miscellaneous" is intended to show 
all payments other than those for which special provision has been 
made in the other columns of the form. 

27. When transactions occur on account of the Military 
Department of more than one Presidency, there should be sepa
rate Registers and Schedules for each of the Presidencies concerned. 

• See Circular No. 87, dated 18th April 1867. 
t See Cir<'ular No. 141, dated 12th A.ngust 1868. 
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28. Payments to men of the Madras and Bombay Armies 
on leave in Bengal, will be made under the Rules printed at ~age 
54 of the amended Bill Rules, which continue in force. 

HUGH SANDEMAN. 

Circular No. 31, dated 21st September 1865.* 

In continuation of my Circulars Nos. 7 and 15 of the 11th Add1honstolas~ 
Pay Certificate 

January and 4th February 1865, I have the honor to request that, Form 

in issuing the last Pay Certificates therein prescribed, you will add 
the following clause thereto after ascertaining the necessary parti. 
culars from the Officers concerned :-

" Certified further that 
charge of his office of 
of the 
No. 
(or on 

, dated 
leave to 

reports having made over 
on the (after or before) noon 

to proceed under orders of Government 
, to join his appointment at 

for months.") 

2nd.-Should the1e exist any demand which has been directed 
to be recovered from the salary or allowances of the Officer, a note 
should be made on the Certificate of the amount of the demand, 
and of the monthly retrenchments that should be made on that 
account. 

HUGH SANDEMAN. 

Circular No. 32, dated 21st September 1865. 

I have the honor to dl:'aW your attention to the provisions of Rates en laborers 

' f A VI f 1865 B l C 'l d under Act VI, B C. Section 14 o ct o , enga ounc1, an to request that or 1B65. 

the sums realized by you under that Section from employers of 
laborers may be brought to credit in your Cash Book and Cash 
Account as "Rates on Laborers under Section 14 of Act VI of 
1865, B. C.'' The Protectors of Laborers will furnish you with 
bal~-yearly Returns, showing the amounts to he paid into your 

• See Circulars Nos. 119 and 138. 
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Treasury, under Section 11 of the Act, by employe1·s of laborers 
in r.our district, and you will be good enough, in your description 
of recoveries in your Cash Account, to add such particulars as may 
be necessary for the identification of the amounts on comparison 
with a consolidated return of all such recoveries which will be sub
mitted by Protectors to this Office.' 

HUGH SANDEMAN. 

Circular No. 33, dated 21st September 1865, 

~ff.!:ngr~~~s of I have the honor, in supersession of my Circular No. 21, 
dated 3rd May last, to request that, whenever you receive Notes of 
other Circles which you cannot readily re-issue, you will forward 
them to the Secretary and Treasurer, Bank of Bengal, charging 
them at once in your lists of payments as Cash Remittance, and 
forwarding the receipt of the Bank to this office as it reaches you. 

The Notes should be remitted in halves, the second halves not 
being despatched till the receipt of the first halves is acknowledged. 

HUGH SANDEMAN. 

Circular No. 34, dated 21st September 1865. 

Superseded by Circular No. 131, dated 27th April 1868. 

Circular No. 35, dated 23rd September 1865. 

~h~T~:!:~~~.:\10w The Government of India, in the Financial Department, having 
~a~h~~\;,~:11R~~~rt. directed that Sub-Treasury Balances shall be shown separately in 
Appendix XlV, th C h B· l R l f C 11 e as a ance epor s o o ectors, I have the honor, in modi-

~cation of my Circular N~. '16, dated 13th March last, to request, 
m the event of there bemg any Sub-divisional Treasuries in your 
district, that you will submit your future reports of Cash Balances 
in the annexed form. 

HUG I-I SANDEMAN:· 
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Circular No. 36, dated 20th October 1865. 
The Supreme Government havin(}' directed that all deposits Qua~tei:IY. .statllmcnt 

0 of Liabilities. 
payable on demand shall in future be included in the Quarterly 
Statement of Li;bilities, I have the honor to request that, from the 
ensuing quarter, you will submit the Return in the annexed revised 
form, in which an additional column has been provided for the 
exhibition of the deposits mentioned above. 

HUGH SANDEMAN. 

Circular No. 37, dated 21st October 1865. 
I have the honor to request your attention to a very irregular Payment of salary for 

less than an entire 
practice which obtains at some District Treasuries, of allowing an month prohibited. 

Officer, when transferred from one district to another before the 
expiration of a calendar month, to draw his salary from the Treasury. 
of the district which he leaves up to the day on which he makes 
over charge of his duties to his successor, 

2. This practice is inconvenient and contrary to rule, inas
much as no portion of a month's salary is due till the 1st clay of 
the following month. Salaries should not be ·drawn for broken 
periods, nor should they be paid until after the expiration of the 
month to which they relate. In all cases of transfer from one 
district to another the last Pay Certificate should specify the last 
regular 01' monllil!J payment, and the entire salary for the montli in 

which trans.fer lias been. made should be paid in the new district. 

HUGH SANDEMAN. 

Circular No. 38, dated 23rd October 1865. 
Out of date. 

Circular No. 39, dated 3rd December 1865. • 

In continuation of my Circulars Nos. 3 and 24, of the 21st Instructions 

d J I . . regarding permanent 
December an 28th une ast, respectively, I have the honor to advances and 

• • paymem of 
request your particular attention to the following instructions contingent charges. 

regarding the issue of permanent advances and the payment of 
contingent cha1·ges. 

# See Circul .. rs Nos, 3 and 24, 

E 
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2nd.-Permanent advances have been authorized by the 
Government, to obviate the payment from the District Treasuries 
of petty items of contingent expenditure as they are incurred . 

• 
These advances, therefore, should invariably be drawn by all Officers 
who have been authorized by the Government to obtain them and 
who incur petty charges constantly, and require funds to pay for 
the same as soon as incurred. 

3rd.-The practice which at present obtains in many office 
of drawing every trifling amount from the District Treasmy, not 
withstanding the. issue of a permanent advance, must cease; and 
Treasury Officers are prohibited, except at the end of each month, 
from paying to an Officer, who is authorized to draw a permanent 
advance, any sum on account of contingent expenditure of a smaller 
amount than that of the advance which he is entitled to receive. 
If, therefore, an Officer has expended a portion of his permanent 
advance, and requires further funds for immediate expenditure of 
less amount than his permanent advance, but in excess of the 
balance of cash in his possession, he should submit an abstract inclu
sive of the amount reqo.ired and that already expended, so that a 
Magistrate of a I st Class District should not, except at the end of 
a month, present at the Treasury an Abstract of Contingencies for 
payment of a smaller amount than Rs. 100, while in a ind Class 
District the limit will be Rs. 50, and so forth. 

4th.-On the last day of each month, however, the amount 
expended out ef the permanent advance will always be made up by 
cashing at the District Tl'easury an abstract detailing the charges 
incurred, however small the amount. 

5tn.-Payment from the 'l'reasury must on. no account be 
made on me1·e receipts, but Abstracts of Contingencies, in Form C 
of Circular No. 24, must invariably be used. Nor must the descrip
tion of the charges in these abstracts be co~fined to a mere general 
expression, such as " Contingencies, Rs. ·25," but each item of con
tingeney, as it is incurred, and as it will even.tually appear in the 
detailed bill, must be distinctly set foi:th in the abstract, to admit 
of a ready comparison of the abstract with the bill, when the lat"ter 
is received in this office from the Controlling Officer. 

6tn.-The subsidiary vouchers, i. e., the documents on which 
payment is maide within each office, and which accompany the 
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detailed bill to the Controlling Officer, mu!'lt also be numbered in a 
monthly consecutive series, and these numbers should be enter.eel 
both in the abstract and the detailed bill. 

7 t4.-Petty charges shc»lld thus in the first instance be met, as 
far as practicable, in cash by every officer out of his permanent 
d vance, and the amount of the advance should be made up when 
exhausted by cashing at the Treasury an Abstract of Contingencies 
representing expenditlll'e actually incurred. If the expenditure 
relates to more than one head of service, the aggregate amount 
may be drawn in two or more abstracts according to the number of 
heads of service concerned. 

Stk.-Contingent expenditure of large amount, and which 
cannot be met from the permanent advance, should be detailed in 
the .sa~e manner in an Abstract of Contingencies, and cash should 
be obtained for the amonnt of the abstract from the District 
'J.1reasu1'y. 

9th.-As actual payment, however, must in this case be made 
after the withdrawal of the money from the Treasury, care should 
be taken that no sums are included in an abstract, except those 
required for immediate disbursement, and that the amount of each 
charge is accurately stated in it. 

1 Otk.-In preparing the monthly detailed bill, care should be 
taken that it includes only the amounts of abstracts actually 
cashed at the Treasury in the course of the month. 

l ltk.-Permanent advances, as the name implies, are intended 
to be held by the Officers who receive them, as a permanent fund, 
and they should therefore net•er be 1·e-paid. When an Officer is 
relieved of his duties, he should account for his permanent advance 
to his successor, and the fact of his having done so, must be clearly 
stated in the certificates of the transfer of duties, signed by both 
Officers, which are furnishe(l to this office and to the Controlling 
Officer of the departments concerned. 

HUGH SANDEMAN. 
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Circular No. 40, dated 7th December 1865. 
Last Pay Certificates 
of M1htary Officers 
not to be attached 
to the receipts for 
pay. 

In modification of the instructions conveyed m para. 15 of 
Circular No. 30, dated 2nd September last, I have the honor to 
request that, when payments are made by you to Military Officers 
on account of their pay and allow:nces, on the authority of 
Station Orders, you will not require the surrender by such Officers 
of the last Certificates which they hold from Military Disbursing 
Officers. 

2. These Certificates will be produced for your inspection, 
and you will be careful to enter, on the back of each, the particulars 
of the payment that yon make to the Officer who holds it, adding 
a note of the number and date of the Station Order, or other author
ity for the payment. 

3. The only documents which you need forward to thit> office 
in support of the charge in your list of payments are, the receipt 
of the payee and the original or a certified extract of the Station 
Order or other authority on which the payment is made. 

HUGH SANDEMAN. 

Circular No. 41, dated 7th December 1865. 
Adv1ceList-ofSuppl'l I h h h · • d 'd 
llllls on the Dnnk o ave t e onor to annex, for your mformation an gm ance, 
Bengal. h i.' II . I f' t e JO owmg copy of a letter from the Comptroller Genera o 

Accounts. 

HUGH SANDEMAN. 

Cop?/ of letter No. 907, dated 24th November 1865, from the Cump

troller General of .J.ccounts. 

Great inconvenience is caused to the Bank of Bengal and to this office in 
consequence of the irregularity with which advices of Supply Bills, drawn by 
local Treasuries upon the General Treasury, are received; and as it is believed 
that advices stated to have been punctually despatched frequently miscan'Y, or 
are delayed, owing to their being sent without envelopes, in accordance with 
Section 17 of the Rules for Bills of Exchange issued by the late Board of 
Auilit, I have the hono1· to i·equest that you will direct the Tremmry Officers 
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under your control, drawing on the General Treasury, to send daily advices of 
all bills drawn by them, to the Bank, in an envelope addressed as follows :-

-------------Treasury, 

-----...-----~186 

To H. M.'s GENERAL TREASURY, 

BANK OF BENGAL, CALCUTTA. 

I beg to advise having drawn upon you the under-noted Supply Bills which 
you please honor. 

Date. Printed No. 

Officer in cli.arge of Treasury. 

Amount. 
Oftlce No. In whose f"vor. 

Rs. A. P. 

---

R. P. HARRISON, 
Comptroller General of Accounta. 

Circular No. 42, dated 23rd December 1865. • 
The Government of Bengal, in the Public Works Department, Stairhg Dnngalow 

Fund tnnsfcrred to 
having directed, in Resolution No. 5122 of the 3rd Ultimo, the :!':n~'.vtl Dep.i.rt-
transfer of the accounts of the Staging Bungalow Fund to this 
office from that of the Controller of Public Works Accounts, I have 
the honor to inform you that all bills of expenditure on account of 
Staging Bungalows will in future be paid on presentation at the 
District Treasury like other authorized claims. 1'he bills will be 
forwarded to this office after discharge with the lists of payments 
of the Treasury for post-audit. 

HUGH SANDEMAN. 

Circular No. 43, dated 23rd December 1865. 
I have the honor to request that you will, on all future Deputation or 

• l ' S • R • Agents with Specie ocas1ons of ma nng pecc1c em1ttances to the Bank of Bengal, Remittances, 
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depute an Agent to accompany the Treasure, charging his expenses 
to the Government in youl' monthly contingent bill. 

2. This permission is not intended to apply .to cases of 
Remittances made from one District Treasury to another, but to 
Remittances made to the Bank only. 

HUGH SANDEMAN. 

Circular No. 44, dated 2nd January 1866. 
:r:!~~e~~~1! The Government of India, in the Financial •Department, has 
t:~:nmentsavinga' ruled that Military Miscellaneous Deposits in the Government 

Savings' Bank, shall in future be dealt with as Civil Deposits. 

2. Divisional Pay Masters will accordingly remit, jn cash, 
to Treasury Officers, the amount received by them on account of 
Military Miscellaneous Deposits, whether that amount be received 
in cash or by deductions from pay, &c. 

8. Officers in charge of Treasuries will forward all sums so 
received to the Secretary to the Government Savings' Bank, at 
the Bank of Bengal, including the amount in the Public Service 
Transfer Receipt issued Jn favor of that Officer, on account of the 
other Civil Deposits received into their Treasuries. 

4. When the depositors wish to withd1aw their regpective 
deposits, they must draw cheques on the Secretary to the Govern
ment Savings' Bank. These cheques will be forwarded by the 
Divisional Pay Master* to the Treasury Officers, after counter. 
signature, and.the latter will send them on to the Secretary to the 
Bank, who will furnish the Treasury Officers \Vith Transfer Receipts 
in favor of the depositors. These receipts will be discharged in 
cash by the Treasury Officers for payment to the depositors by 
the Divisional Pay Masters concerned. 

HUGH SANDEMAN. 

• This interposition of Divisional P.1ymnsters is dispensed with-see Circullll' 
No. 46, dated 21st February 1866. 
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Circular No. 45, dated 8th January 1866. 
In continuation of my Circular No 4 of 24th December Allowances or Civil • Surgeons how to be 

1864, I have the honor to request, that all allowances* drawn by drawn. 

Civil Surgeons, or Uncovenanted Medical Officers, for the discharge 
of medical duties in all departments, may in future be dl'awn in a 
single bill. * * * * * * * 

HUGH SANDEMAN. 

Circular No. 46, dated 21st February 1866. 
In modification of the instructions conveyed in para. 4 of my Withdrawals of Mm. 

tary l\hscellaneoua 
Circular No. 44, dated 22nd January last, I have the honor to state pepostt~t!ithorutDi~!I 

• IU~Bl IOD O Vl• 

that the Government of India has directed, in Financial Orders of Bion Pa7 Masteu. 

11th Ultimo, that the interposition of the Divisional Pay Master 
may !le dispensed with in cases of withdrawals of Military Miscel-
laneous Deposits, the repayments being made from the Civil 
Treasuries direct. 

2. You are requested accordingly to give efl'ect to these in
structions on repaying Military Miscellaneous deposits from your 
Treasury. 

HUGH SANDElIAN. 

Circular No. 4 7, dated 21st February 1866. 
I have the honor to state that the Government has been Chaplain• to obtain 

, SuppJr Bills at par 
pleased, in Orders of 30th ultimo, to put Chaplai1?-s on the same :i,~;:orieam 
footing as Military Officers in regard to remittances by drafts 
upon any Trea.Suries of the Presidencies in which they may be 
serving, i.e., Chaplains in Bengal may obtain Supply Bills on 
account of remittances on Treasuries in Bengal at sight and par to 
the amount of their allowances, and at the time of issue of pay. 

HUGH SANDEMAN. 

• The allowances for performance of other than purely professional duties, such 
as Superintendents of Jails, or as Sub·ABBistant Commissioners in Non-Regulation 
Districts, a1 e not aft'ected by this order. They should be il.rawn in separate bills. 
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Circular No. 48, dated 22nd February 1866. 
Annual Circular regarding Lists of Establishments. 

Circular No. 49, dated 24th February 1866. 
Remnnera~ionof De- With reference to the revised arrangements that have recently 
puty Registrars by 
commibs1on, been sanctioned by the Government of India for the remuneration of 

Appendix XV. 

Deputy Registrars of Assurances, I have the honor to request that 
you will consider the orders of this office for the payment of fixed 
salaries to Deputy Registrars, dated 3rd March 1865, as cancelled. 

2. All Deputy Registrars, whether at sub-divisions or at 
the sudder station, will in future be entitled to a commission of 
25 per cent. on the amount of fees realizeu by them and paid 
into the Treasury in the course of each month, and payment should 
be made by you accordingly to the District Registrar on presen-

• tation of a list under his signature, showing the commission payable 
to the several Deputy Registrars in the district, in the form annexed. 

3. These commission lists will not require to be stampe'd 
before payment, as District Registrars are responsible, under 
Departmental instructions, for the due distribution of the several 
sums drawn by them among their subordinates, and for obtaining 
stamped receipts for all sums in excess of Rs. 20. 

4. It should be carefully ascertained at the Treasury, how
ever, before payment is made, that all the particulars required m 

the form of commission list have been properly inserted. 

HUGH SANDEMAN. 

Circular No. 50, dated 21st March 1866. 
Fees for renewal U d . . 
of Government n er mstructions from the Comptroller General of Accounts, 
Promissory Notes to h h 
be remitted to the I ave t e honor to reqttest, in modification of existing practice, 
Secretary and • 
T1'B easalnrer, Bank of that you will be good enough, when remittinO' fees for the renewal 
~- b 

of Government Promissory Notes, to issue the Transfer Receipts 
in favor of the Secretary and Treasurer, Bank of Bengal, and not, 
as at present, in favor of the Comptroller General of Accounts. 

HUGH SANDEMAN. 



( 41 ) 

Circular No. 51, dated 3rd April 1866. 
Great inconvenieooe having been experienced in the office of ~=ft~~~. rrom 

th C 11 G 1 • f d l • k 1 d • thel!anko!Ben11&1 e omptro er enera , m consequence o e ay m ac now e gmg to be adv1ced to tbe 
. . d f h B k f B l M f .1 Acoountont Gene1&1. receipt of Treasure i·em1tte rom t e an o enga to o ust.1 

Treasuries, I have the honor to request that you will be good enough, 
on all occasions of receiving Remittances from the Bank of Bengal, 
to lose no time in advising me of the receipt of such Remittances. 

HUGH SANDEMAN. 

Circular No. 52, dated 9th April 1866. 
I have received instructions from the Gove11.1ment of llengal,* chaiges ro1 PJ1ntmg 

• • • • " hen to be paseed. 
not to admit any charge for Pnntmg executed at pnvate Presses, 
at rates higher than those of the Alipore Jail Press, and to allow 
no i·elaxation of the rule requiring public Officers to forward their 
indents for printed forms to the Superintendent of Stationery. 

2ncl.-No work, whether" Hook," or "Form," or ordinary Appendix xvr 
"Job-printing," should be given to private Presses, except in cases 
of emergency, and when the Superintendent of "Stationery signifies 
the inability of the Alipore Jail Press to undertake it; and in such 
cases, the rates must not exceed the Jjlil rates as given in the 
accompanying Statement. 

HUGH SANDEl\.IAN. 

Circular No. 53, dated 10th April 1866. 

Under instructions from the Comptroller General of Accounts, P'\Ylllenh of 

I h th h t t th t 'll d' . . Interest on Govern. ave e onor o reques a you WI iscontrnue fo1·wardmg ment Prom1ssor1 
to the Bank of Bengal the detailed Statements of your Payments Notes 

of Interest on Government Promissory Notes of the Piiblic ·Loans. 

2. It will be sufficient for you to forwa1·d to this office, with Appendix u u. 
each List of Payments, a Schedule in the form annexed, 11s a 

• No. 1489, dated 12th Feb1uary 1866. 
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voucher in support of the payments of Interest included in the list, 
each payment recorded in the Schedule being receipted by the 
Payees or other authorized Attornies. 

3. The form of Interest Register heretofore employed will 
no longer be used, 

HUGH SANDEMAN. 

Circular No. 54, dated 20th April 1866. 
~.~~t ~~;~.~to With a view to promote the free circulation of Currency Notes, 
the pub ·c. I am instructed by the- Supreme Government to request that you 

will freely supply such Notes as you may have in hand to all who 
may apply for them, whether in exchange for silver, or in payment 
of demands on Government, without reference to their amount or 
the purpose for which they are required. 

2. I am at the same time to inform you that no Notes of a 

higher denomination than Rs. 100 will be supplieJ to you from 
Head Quarters, unless you c:i.n sho~ reasonably that they are 
required for local ci~culation. 

HUGH SANDEMAN. 

Circular No. 55, dated 23rd April 1866. 
Superseded by Circular No. 69, dated 17th September 1866, 

Circular No. 56, dated 18th May 1866. • 
Af:.W~t\~;1!'/{1~:;.. In modification of my Circular No. 19 of the 22nd April last, 
ii~~ ~·..i:.~:~· bt; t~: and with the concurrence of the Board of Revenue, I have the 
Doa.rd of Revenue. h t t th · 1 · fi t t b 't onor o reques at you w1l be good enough m u ure o su m1 

to the Boar~ and not to this department, your applications for the 
refund of Revenue Deposits of more than three years' standing, and 
which have been credited to Government. 

41 Sec Circular No. 19. 
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The applications will be considered by the Board in the first 
instance, and final orders issued as heretofore from this department. 

HUGH SANDEMAN. 

Circular No. 57, dated 18th May 1866. 
Under instructions from the Comptroller General of Accounts, Subm1ssion o( 

Memorandum of 
I have the honor to request that, from the current month. you will Rece1ptsandCharges 

' of the Postal Depart-

discontinue forwarding to the Compiler of Postal Accounts, the :;}"p~!ra\h1~:'Et~•r 
separate Memorandum of Receipts and Payments on account of the dlacontwued. 

Post Office, which you have hitherto rendered to him monthly. 

HUGH SANDEMAN. 

Circular No. 58, dated 14th June 1866. 
Cancelled by Circular No. 75, dated 26th Novemberl866. 

Circular No. 59, dated 18th June 1866.* 
Under instructions from the Comptroller General of Accounts, A duphcate or 

h f: h Executive Engmeer's 
I have the honor to request t at, rom t e month of May 1866 Pass Book to be 

. . T d I' 'kept at theTrvastlrf. 
you will keep m your reasury a up 1cate of the Pass Book of 
every Executive Engineer who has a drawing account with you. 
These duplicates should never be sent out of the Treasury, and 
every entry in them should be attested by the Treasury Officer. 

HUGH SANDEMAN. 

Circular No. 60, dated 28th June W66. 
Superseded-See the revised edition of Rules of Bills of 

Exchange, &c., and the revised Treasury Rules rega1·ding Remit
tance Transfer Receipts. 

• 
* See Circulars Nos. 10 and 78. 
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Circular No. 61, dated 4th July 1866. 

Statement or extra 
I' eon• under Act V 
of 1863. 

To ALL JUDGES. 

With reference to the Circular instructions of the High Court, 
No. 18, d11ted 11th May 1866, I have the honor to request that 
you will be good enough to.furnish this office with a copy of the 

Monthly Statement of extra Peons entertained in your Court, 
which you are required to submit to the High Court under para. 1 
of the Ci1·cular in question. 

HUGH SANDEMAN. 

Circular No. 62, dated 5th July 1866. 
Supersedecl'by G. G. 0. No. 370, dated 4th April 1867. 

Circular No. 63, dated 16th July 1866. 
Punctualdespatch Th S t d T f th B k f B 1 h ' of advices of supply e ecre ary an reasurer o e an o enga avmg 
Bills to the Bank of d h h · • · h n k d t Bengal. represente t at muc rnconvemence is caused to t e nan an o 

the holders of Bills, owing to delay on the part of Treasury Officers 
in forwarding to the Bank advices of Bills drawn by them upon 
the General Treasury, I have the honor to call your particular 

attention to this subject, and to enjoin upon you the necessity of 
seeing that the advices of Bills granted by you, are invariably 
prepared and despatched by the post of the day on which the 
Bills are issued. 

2. rrhe Secretary and Treasurer of the Bank of Bengal has 
been requested to report all instances where this most important 

rule is contravened. 

HUGH S.A.NDEMAN. 

Circular No. 64, dated 22nd August 1866. 
Supply of Funds to 
Diebursin!!' Ollloere 
of the :Military De
partment. 
Appendix XVIII. 

In supersession of paras. 3 to 12 of this Office Circular, 
No. qO of the 2nd September 1865, I have the honor to request your 
observance of the following instructions for the supply of Funds to 
Disbursing Officers of the Military Depa1·tment. 
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2. The monthly Letters of Credit which have heretofore 
been issued upon· your Treasury by the Military Accountant will 
henceforward be discontinued, and you will receive in lieu thereof, 
from this office, at the commencement of each official year, an 
intimation of the amounts that will probably be required' from your 
T1-easury in the course of the year by the several Military Disbursing 
Officers who are dependent upon you for funds. 

3. These assignment estimates will specify the probable 
requirements of each Diibursing Officer for each month of the year, 
but it is not intended that the monthly distribution shall be strict
ly adhered to. The maximum amount of the estimate for the 
year must in no case be exceeded, but mo;nthly payments may be 
made by you as required, provided that no demand during any 
month exceeds the amount for which provision 'has been made up 
to that period in the annual estimate. 

4. For example, if the total provision of funds for any Officer 
from May to December inclusive, be at the rate of one lakh of 
Rupees per month, or eight lakhs in the aggregate, and if the 
amotint drawn up to November preceding be only six lakhs, the 
difference of two lakhs may be drawn in December under the opera
tion of the system of annual estimates. -5. The balance of each assignment estimate, however, re
maining unpaid on the last day of each official year, will absolutely 
lapse. 

6. Military Disbursing Officers will continue to draw against 
their credits by means of cheques under the rules in force, and the 
cheques discharged will be forwarded by you as vouchers with your 
bi-monthly lists of payments. 

7. Cheques must be presented for payment within three 
months from the date of issue. Those of older dates should not 
be discharged. 

8. At Treasuries under the management of branches of the 
Bank of Bengal, the existing practice of charging the amount of' 
the monthly estimate in the daily sheets of the Government Trea
sury at the Bank, and transferring it to credit of a private account 
of the drawing Officer on the Bank's books, must be discontinued. 
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9. Military cheques will be paid by the Bank out of the Gov
ernment balances under the same rules as other Government claims, 
and the cancelled cheques will be fo1·warded to this office as 
vouchers with the lists of payments of the Treasury. The monthly 
assignments will merely serve as guides to the Officers of the Bank 
in determining: the amounts up to which the cheques of the Dis· 
bursing Officers are to be honored and paid by them, subject to the 
conditions in paras. 3 and 4. -

10. Au assignment estimate, showing the sums that will 
be required from your Treasury dming ti& remaining months of 
the current official year, is enclosed for your guidance. 

11. I have further the honor to request, in respect to sums 
paid into your Treasury by Military Disbursing Officers, that you 
will decline to receive any such amounts unless accompanied by an 
order in the form subjoined below :- · 

ORDER. 

Please receive from A. B. the sum of Rupees on 
account of due to this office, and enter it in your 
Schedule of Military Receipts. 
No. C. D., 

Dated Executive Officer. 

12. You will be careful to transcribe the particulars given m 
such orders in your Schedule of Military Receipts, forwarded to this 
office with your Cash Accounts. 

W. CLARK. 

Circular No. 65, dated 23rd August 1866. 
savings from the I have the honor to draw your attention to the irregular prac-
sahries of Establish· , • • • , 
ments not to be tice which still obtains m several d1str1cts m Bengal of crediting to 
drawn 

Government as revenue the savings which accrue in the salaries of 
Establishments. 

The mode of ti-eating such savings was prescribed in Circular 
from this office, No. 78, dated 17th July 1863 (Old Series), and 
every deviation from the rule therein prescribed is noticed in the 
Statements showing the results of the examination of Treasury 
Accounts, without effectually correcting the pl'actice. I have the 
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honor again to draw your attention to the importance of drawing 
in your Establishment List only the net sum actually due and 
payable at the end of each month to each individual employed on 
your Establishment, under the operation of the Circular above 
referred to, and in conformity with the Rules laid down in Circular 
No. 24, dated 28th June 1865, and Form B, "Salary List of 
sanctioned Establishment," from which it will be seen that after 
all deductions are made for adjustment in this office, the final 
column represents 1.he net amount payable to each individual in 
the list. 

W. CLARK. 

Circular No. 66, dated 24th August 1866. 
The Comptroller General of Accounts having authorized the Quarterly substituted 

• for annual as-
substitution of quarterly for annual assignments for the supply s1gnments for supply 

of Funds to Poet 
of Funds to Post Masters, I have the honor to inform you .that Masters. 

in future Letters of Credit will be issued accordingly, and upon 
these advances should be made by you to Post Masters u11der 
existing Rules. 

2. The quarterly Letter of Credit will show the probable 
cash requirement of each Disbursing Officer for the whole year, 
as well as that of the three months for which it may be issued; 
and whenever the intimation of credit for any quarter may not 
reach you in due time, you are authorized, on the urgent requisition 
of the Post Master General, to advance Funds to the Post Master 
of your district within the limit of the balanee of the sum assigned 
to:him for the whole year. 

3. Out of date. 

W. CLARK. 

Circular No 67, dated 27th AuguBt 1866. • • 
With reference to the Orders of the Government of India, in Service Postage 

the Home Dewutment, of the 4th May last, published at page 1015 Stamp l.ibels, 

of the Calcutta Gazette of the 16th May last, directing the pur. 

• See Circular, No. 105, d.1ted 8th November 1867. 
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chase of Service Labels from Local Treasuries fo1• use by all Officers 
who are not privileged t.o frank letters on the public service, I have 
the honor to request that the cost of all such Labels may be 
included, like ordinary contingent expenditure, in the abstracts of 
contingencies and monthly detailed contingent bills of your office. 

2. Care should be taken to show as a charge against each 
Local Fund the expenditure incurred for Service Labels used on 
letters connected with it. 

3 .. A distinct heading should be opened in the Plus and 
Minus Memo. of each Treasury to show the receipts and issues of 
Service Labels. 

W. CLARK. 

Circular No. 68, dated 31st August 1866. 
Cancelled by Circular No. 102, dated 11th September 1867. 

Circular No. 69, dated 17th September 1866. 
FormofReceiptfor· Under instructions from the Comptroller General of Ac· 
estates of deceased 
O.IB.cera and Soldiers. counts, I have the honor, in supersession of this Office Circular 

No. 55, dated 23rd April last, to request that you will, instead of 
fasuing Transfer Receipts as heretofore, grant in future a receipt 
in the foliowing form for monies that may be paid into your Trea· 
sury on account of the estates of deceased Officers and Soldiers :-

ESTATES OF DECEASED OFFICERS A.ND SOLDIERS, 

CIVIL TREASURY A. T 

:BA.NK OF :BJINGA.L, 

Dated the of 186 

Received from------• Pre&ident Committee of Adjustment, the 

sum of Rupees to be placed to credit of Military Depart. 

ment on account of Estate of of the Rigiment 

-----in the Books of the.Presidency Pay Masters. 

Treasury Officer. 

W, CLARK. 
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Circular No. 70, dated 6th October 1866. 
The Government of India, in the Financial Department, having, Permanent Act. 

• d . vances to SesBlona 
in Or ers of the 31st August 1866, No. 2196, authonzed the issue Judges. 

of a permanent advance of R~. 30 to every Sessions Judge in 
:Bengal, to provide for the expenses of complainants and witnesses 
attending the Sessions, I have the honor to request that you will 
pay the sum of Rq, 80 on the receipt of the Sessions Judge of 
your distiict, which should be forwarded as a voucher to this office, 
with the list of payments in which the charge appears. 

Subsequent payments on account of the contingent expenses 
of the Judge's Court will be made on Abstracts of Contingencies 
under the signature of the Judge, in conformity with the provisions 
of Circular No. 24, dated 28th June 1865. 

W. CLARK. 

Circular No. 71, dated 6th October 1866.• 
I have the honor to circulate, for your information and guid- Payment ot 

• Pensions to Native 
ance, the following letter received from the Comptroller General Mlhtary Pen11oners. 

of Accounts, in which the course which you should adopt in the 
payment of Pensions to Native Military Pensioners is prescribed. 

W. CLARK. 

Prom tke Comptroller General of .A.ccountir, to all Accountants General, 
Circular No. 36, dated lOtk September 1866. 

I have the honor to inform you, that the following Rules have been deter· 
mmed on with the concuirence of the Controller Genera.I of Milita.1y Expenditure, 
for the half-yea1ly payment of pensions to Native Military Pensioners, who 
receive their stipends at Civil Treasuries. These Rules must be considered as 
superseding the instructions contained in paragraph 17 of the Circular of the 
Accountant General, Bengal, No. 30 of 2nd September 1865, issued with my 
concurrence and annexed to my Circular No. 12 of the 4th Idem. 

2. On the 1st of the month, the Pension Pay Mabter will forward to each 
Treasury Officer who may have to disburse such pensions, a hst shewmg the 
amount to which each pensioner is entitled, togethex with a cheque fox the total 
amount of pensions to be paid. 

• See Circular No. 74, dated 18th October 1866. 

G 
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3. The Treasury Officer will, on receipt of the list and cheque, disburse 
the amount, and pay to each pensioner in attendance, the sum to which he is 
entitled, and require him to sign or place his mark in the presence of a compe· 
tent witness ; the unpaid balance of the cheque being transferred to credit of 

• "Deposits" in his Treasury Accounts. 

4. The Treasury Officer will continue to make payments to pensione1s out 
of his Deposit Account up to the 25th of the month m which the cheque is 
forwarded to him, and on that day will forward to the Pension Pay Master the 
Acquittance Roll, shewing the payments which have been made. 

5. Payments will also continue to be made to the 25th of the following 
month, on which date a second Acquittance Roll will be forwa1ded to the Pension 
Pay Master, with a receipt for the amount remaining unpaid in consequence 
of pensioners having failed to present themselves, the remittance being debited 
in account to "Deposits," under which head the1e will thus be no balance on 
this account in the 11econd month. 

6. Payments to pensioners who fail to attend on or before the 25th of the 
second month, will be deferred to the next half year, unless the T1easury Officer 
sends in to the Pension Pay Master duly attested and receipted bills for the 
amounts of their pensions (or the preceding half year, in which case t}J.e pen
sioner will be required to wait till a cheque for the amount is returned to the 
T1easury Officer by the Pension Pay Master. . 

7 · The requisite instructions will be issued on the subject to the Pension 
Pay Maste1· by the Military Department. 

Circular No. 72, dated 6th October 1866. 

R. P. HARRISON, 
Comptr. Genl. of Accounta. 

Superseded by Circular No. 149, dated 19th January 1869. 

Circular No. 73, dated 13th October 1866. 
!~fe11rc:i::_~~b:he At the instance of the Controller of Military Accounts, I 
i:~et"a~~d Ie~~~ti~ have the honor to request that you will be good enough to discon-

engaI, tinue making any further payments to the men of the Hyderabad 
Contingent on leave in Bengal. Arrangements have been made 
for their pay being drawn regimentally, and remitted to them at 
their homes. 

W. CLARK. 
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Circular No. 74, dated 13th October 1866. 
In continuation of my Circular No. 71, dated 6th October Authority to be 

, noted on each bill 
1866, I have the honor, under mstructions from the Comptroller forM1lit&ryPenllion. 

General of Accounts, to request that you will note the authoiity of 
payment on each bill for pensions discharged by you on account of 
the Military Department. 

2. These instructions do not relate to the ltaif-?Jearly pay
ments to Native Military Pensioners, which will be made by you, 
under the Circular quoted above, only after the receipt of funds from 
the Pension Pay Master of the division, and which, therefore, will 
not appear as charges in the lists of payments of your Treasury. 

W. CLARK. 

Circular No. 75, dated 26th November 1866. 
I have the honor to inform you that the Government of India, Issue of Privilege 

• • , , Remittance Trarisfer 
m the Fmancial Department, havmg prohibited the grant of Receipts prohibited. 

Privilege Remittance Transfer Receipts to Officers in Civil employ, 
the instructions in my Circular No. 58 are cancelled. 

HUGH SANDEMAN. 

Circula.r No. 76, dated 5th January 1867. 
I have the honor to request that you will, in forwarding Advice Lista, &c., 

, , , , , for Hyderabad 1'roa-
service covers contammg documents, such as AdVlce Lists, &c., sury, to be addreSBed 

to the Resident. 
intended for the Treasury at Hyderabad (Nizam's Dominions), 
address them to the Resident, marking on the top, in the left hand 
corner, the words "Treasury Department," and franking them in 
the same manner as covers are franked to privileged Officers. 

HUGH SANDEMAN. 

Circular No. 77, dated 14th January 1867.• 

Copy forwarded to all C<JZlectorBfor iiiformation and guidance. 

The bills should be forwarded to the Controller of Public Compensation for 
Lande taken 11p fo1• 

Works Accounts through the Board of Revenue, as directed in Publio Works, 

• Seo Circular No. IJS, dated 13th August 1867. 
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para. 3, Section XI of Chapter I of Board's Rules, and the dates 
of payment from the Treasury should be clearly noted on the bills. 

HUGH SANDEMAN . . 
Circular No. 39.tfrom the Comptroller General of .Acco~nta, to a"lt 

Accoitntants General,-(dated IOtk November 1866). 

As some misapprehension seems to prevail respecting the mode in which 
payments on account of compensation for lands taken up for Public Works 
should be made and adjusted by the Civil Department, I have the honor to 

request your attention to the following instructions. 

2. In all ordinary cases, claims on account of compensation for lands 
taken up for Public Works, authorized to be met out of the Annual Public 
Works Budget Grant, should, as a rule, be discharged by Officers in charge of 
Civil Treasuries out of their Cash Balances, on presentation of bills audited by 
the Controller of Public Works Accounts of the presidency or province concern
ed, and the payments should be debited as remittancell from the Civil to the 
Public Works Department, vouched by the audited bills-the amounts being 
included in the Accounts Current furnished by the Civil to the Public Works 
Department, aud the bills, duly receipted by the payees, forwa1ded simultaneously 
to the Controller of Public Works Accounts as vouchers in support of the 
payments. 

3. When, however, land is taken by compulsory process under Act VI of 
1857, or the claim for compensation is settled by private arbitration, payment 
may be made by the Civil Department prior to audit by the Controller, on pre
sentation of the judicial award or award given by private arbitration. In such 
cases, the Treasury Officer making the payment should debit the amount in his 
list of Payments, and forward a bill for the same to the Controller of Public 
Works Accounts, in order that the latter may record the expenditure against the 
proper estimate and head of service ; but the audit of the Civil Department 
will be accepted by the Public Works Department as sufficient evidence of pay
ment, and no voucher'! will be required by the latter. 

4. The Public Works Department is not required to supply the Civil 
Department with fundi:. to enable the latter to discharge claims of the above 
description. 

R. P. HARRISON, 
Comptr. Gent. of Accounts. 

Circular No. 78, dated 17th January 1867.* 
Copy forwarded to all Collectors for information and guidance, 

in continuation of Circular No. 59, dated 18th June 1866. 

HUGH SANDEMAN. 

If See Circul.us Nos. 10 ,md 69. 
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Govt. qf India, Financwl Department,-(No. 2082, dated 30tk Nov. 1866) 

Read a Memorandum from the Public Works Department, No. 946a, dated 
loth October 1866, enquiring whether the Pass Book prescribed in Financial 
Resolution of 25th July 1864, should, when not in use, be retained by the 
Treasury Officer with whom an Executive Engineer banks, or by the Executive 
Engmeer himself. 

Reii.d also, a Circular from the Comptroller General of Accounts, No. 30, 
dated 4th June 1866, directing Treasury Officers to keep duplicates of the Pass 
Book of the Executive Engineer from May 1866, the duplicates to be never sent 
out of the Treasury, and every entry in them to be attested by the Treasury 
Officer. 

RESOLUTION.-As the Treasury Officer is required by the Comp- Executive Engineer 
to keep his origmal 

troller General's Circular to keep a duplicate of the Pass Book, the Pass Book. 

original should remain with the Executive Engineer. 

E. H. LUSHINGTON, 

Seay. to the Govt. of India. 

Circular No. 79, dated 5th February 1867. 
Annual Circular regarding Lists0-0f Establishments. 

Circular No. 80, dated 25th February 1867. 
Copy forwarded to all Collectors for information and guidance. 

HUGH SANDEMAN. 

Government of India Financial Department, (No. 282, dated 19tk January/ 
1867). 

Read the undermentioned correspondence regarding a decision of the 
Public W 01 ks Department, that fines and confiscations for breaches of the Forest 
Law should be credited to Forest Revenue :-

Office memorandum to the Public Works Department, No. 2224, dated 12th 

Ultimo. 

Communication from ditto, No. 455f, dated 15th Ultimo, and enclosure. 

Letter from the Comptroller General of Accounts, No. 953, dated 17th Ultimo, 

and enclosures. 



Fines imposed by 
Magistrates for 
breach of Forest 
Law to be credited 
to Law 1111d Just10e, 
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RESOLUTION.-The Governor General in Council concurs in the opinion 
of the Comptroller General of Accounts that the decision of the Public Works 
Department is at variance with the generaJ principle that all :fines imposed by 
Courts of Justice upon persons convicted of offences against the la.w should, 
when realised, be credited to the head of" Law and Justice," and is pleased to 
direct that :fines under the Forest Law, when ·levied by Magiste1ial Authorities, 
are to be credited to" Law and Justice," and when levied by Forest Officers, 
without the interposition of the Magistrate, are to be credited to• Forest 
Revenue. 

E. H. LUSHINGTON, 
Sec!J. to the Govt. of India. 

Circular No. 81, dated 25th February 1867. 

Copy forwarded to all Collectors for information and guidance. 

HUGH SANDEMAN. · 

Circular from tke Oomptrolle'J' General of .tl.ccounts, to all .tl.ccountants 
General, No. 42, dated 31st December 1866. 

Adiustment of pay of I have the honor to point out that, by the orders of the Government of 
Pohce Guarcl9 over I d' • th F' 'al D 7 last f Convicts employed n 111., in e manci epartment, No. 1955, dated 1 th August , copy o 
l'ubbo Works, which was furnished to you linder docket from this office on 8th September, 

bills for the pay of Police Guards over Convicts employed on any Public W 01ks, 
should be separately drawn by the District Superintendents of Police, and 
presented to the Executive Engineers on whose requisitions the Guards were 
supplied, for payment and adjustment in the accounts of the Public Works 
Depa1 tment. 

2. The above charges will not therefore be adjusted in the Civil Accounts, 
provision £01 their adjustment in the Publie Wo1ks Depa1-tment having been 
made in Standing Order No. 24of1866. 

R. P. HARRISON, 
Oomptr. Gent. of Accounta. 

Circular No. 82, dated 7th March 1867.* 

Re!Jister.or apph· I have the honor to annex a form of Register of application for cation .or pension 
:~::d ~';,.i~:~:: pension under the Uncovenanted Service Pension Rules of the 30th 
mon Rulexs·1... April 1864, which has been prescribed by His Excellency the 
Appendix ..... 

• See Circulars Nos. 2 and 6. 
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Governor General in Council for adoption, in modification of the 
form approved in orders of the Financial Department, dated 29th 
April 1865, No. 2129. 

HUGH SANDEMAN. 

Circular No. 83, dated 7th March 1867. * 
I have the honor to direct your att.ention to the Circular which SupemBidobn tco 11be 

exe1c1Be y o ee-
l issued as Civil Pay Master in September 1862, on the subject ~~:'!..0~·:~~ 
of the introduction of the Money Order system into Bengal, and Order Agents. 

especially to those portions of it which referred to the control 
which Collectors are expected to exercise over Money Order Agents. 

2. The fact that frauds have taken place, which would not 
have been possible had an ordinary and proper vigilance been 
exercised by Collectors, renders this necessary; and while, therefore, 
I have to request on your part a careful consideration of the Cir: 
cular under notice, I would particularly draw your attention to 
the paragraphs which were intended to prevent the very possibility 
of such frauds as those which have occurred. 

3. Paragraphs 21 to 28, which refer to the general control 
you are expected to exercise over the cash in the hands of the 
Money Order Agent, have been in some instances disregarded. 
They recite-lat, that Agents are never to retain in hand a larger 
sum than Rs. 500 at the close of each day's business; 2ndo/J, that 
any sum under Rs. 500 is to be deposited in your Treasury in a sealed 
bag (which you should occasionally examine) at the close of each 
day's business; and 3rdty, that the Money Order Agent should, 
on the last day of each month, hand over to you his whole balance, 
in order that the amount may be included in your general Cash 
Balance Report. 

4. I need scarcely observe that, while a due attention to 
these very plain rules would render any large fraud impossible, a 
disregard of them leaves a dangerous power in the hands of an 
Agent. 

• See Circular No. 110, dated 4th January 1868. 
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5. With Remittance Receipts, or Supply Bills, it is, or is 
supposed to be, the practice for every Treasury Officer to initial the 
Cheque margin of the Bill which he issues, in 01der that he may be 
able to see that no Bill is issued for which money has not been 
received into his Treasury. A similar precaution should be taken in 
the matter of Money Orders, and the Register of Orders issued 
should be daily examined by the Collector or Treasury Officer, 
with a view to ascertain that the sequence of numbers is not broken, 
that the amounts of the orders issued tally with those given in the 
advices, and that the blank form bearing the number immediately 
following the last which is entered in the Register as drawn, is in 
hand. Were .this done, any such fraud on the part of an Agent as the 
issue of orders for which he does not lodge the amount represented, 
is put beyond the bounds of possibility. 

6. That the blank forms should be kept in safe and proper 
cpstody is another provision of my Circular under notice, and your 
parti~ular attention is solicited to this point. After each day's 
business, the forms should be deposited in a safe place in your 
Treasury under the charge either of yourself or of the Officer in 
charge of the Treasury, and it should be your or his duty dail!J 
to examine and sign both the Registers of Orders Issued and Paid, 
and to see that no forms have been used but those accounted for 
fo the first of those registers. 

7. These and other similar precautions against fraud are not 
only simple in themselves, but are such as need involve very little 
time or trouble; they do not at any rate exceed the trouble which 
it was the duty of every Collector to take under the system of 
Privilege Remittance Receipts which obtained before the introduc
tion of the Money Order system now existing. 

HUGH SANDEMAN. 

Circular No. 84, dated 28th March 1867. 
Copy forwarded to all Collectors for information and guidance. 

W. CLARK. 
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Ot1•culat' from the Oomptt'oller General of Accounts, to all Accountants 
General and Deputy Accountants General, (No. 57, dated 23rtl 
January 1867), 

I have the honor to forward copy of a letter No. 1399, dated 16th instant, Pa.ymentsbtoPosdtal 
Officers to ema eon 

from the Compiler of Post Office Accounts, the request in which should be Stamped Beceipta. 

communicated to the Treasury Officers under your control, with instructions to 
see it carried out in future. 

R. P. HARRISON, 
Comjltr. Genl. of Accounta. 

From Ruan A. BxowN, Esq., Oorwpi'ler of Post Office Accounts, to the 
Oomptrolle1' General of Accounts-(No. 1399, dated Calcutta, 16th 

January 1867). 

As I am under the impression that in many cases when travelling allow· 

ances are paid by Treasury Officers on the Advices of Audit issued by this Office, 

Receipt Stamps are lost sight of, I would beg the favor of your directing the 

above Officers to see that at the time of payment, the receipts or documents on 

which the amou.nts are paid are duly stamped with a one-anna Receipt Label. 

HUGH A. BROWN, 

Compiler of Poat Office J..ccounta. 

Circular No. 85, dated 28th March 1867. 
Superseded by Circular No. 149, dated 19th January 1869. 

Circular No. 86, dated 15th April 1867. 
Copy forwarded to all Collectors for information and guidance. 

HUGH SANDEMAN. 

Circular No. 50, dakd 2Stk Marek 1867, from tke Ojfg. Comptroller 
General of Accounts, Oe:ntral Accounts Bt<anck, to all Accountants General. 

With reference to letters Nos. 12692 and 14153, dated respectively 22nd Additional 

February and 18th March 1867, from the Officiating Accountant General, North- ~!~n.w·w. ~.~:.~~ •• 
W astern Provin.ces, reporting that the Treasuries at Oonao, Pertabgurh and &! fu.1.!'~~. Bills may 

Sultanpore in Oude have been re-opened, and a new Treasury opened at Bustee 
in the North-Western P1·0,inces, I have the honor to rnfo1111 you that Bills may 

be negotiated in them. 

H 
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The under-noted corrections should also be made in Appendix W. of the 

revised edition of the Bill Rules :-

Page 58.-The sta.rs should be affixed against Nowgong and Nynee Tai 

instead of Mynpoory and Roorkee. 

Page 59.-The first foot.note should stand thus-" The Durriabad Treasury 

can neither draw nor cash Bills." 

The parenthetical note, " subordinate to Lucknow,'' should be entered against 

Durriabad, not Hurdui. 

HUGH SANDEMAN, 
Offg. Comptr. Gent. of .dccQUnta. 

Circular No. 87, dated 18th April 1867.* 
Supplies or carriage In modification of the instructions contained in paras. 21 and 22 
to Troops on march. 

of this Office Circular, No. 30, dated 2nd September 1865, I have the 
honor to inform you, under instruction from the Comptroller 
General of Accounts, that the Government of India, in the Financial 
Department, has been pleased to order, under dates 27th Fel)ruary 
and 20th March last, that Civil Officers supplying carriages to 
Troops on the march shall require immediate payment of all charges 
incurred, from the Commanding Officers, leaving them to adjust 
with their own department (the Military) the portion of cost of the 
supplies chargeable to Government, whilst theJ recove( the 
remainder from their men. 

2. You will be good enough accordingly to observe this 
course for the future. In cases only in which advances of this 
nature are made, and the Commanding Officers are unable to make 
the cash payments required, should the cost of the supplies be 
included by you in your schedule of payments on account of the 
Military Department, when the charges should be supported by 
the documents prescribed as vouchers in paragraph ~I bf Circular 
No. 30 above cited. ' 

HUGH SANDEMAN. 

* See Circular No. 141, dated 12th August 1868. 
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Circular No: 88, dated 27th April 1867. 
The accounts of the Receipts and Charges of the Berars having Transactions with 

• • Hyde1abad 'to be 
been separated, under orders of the Government of India, from shown underGovem· 

ment of India 
those of British India, with effect from the 1st Instant, I have the 
honor to request, under instructions from the Comptroller General 
of Accounts, that the T1·ansfer Receipts issued and discharged by 
you on account of the Hyderabad Administration may be shown 
in the lists of Tran sf er Receipts issued and discharged in the column 
"India" and not in the separate column provided in the printed 
form of list. 

HUGH SANDEMAN. 

Circular No. 89, dated 27th April 1867. 
Superseded by Circular No. 156, dated 2nd April 1869. 

Circular No. 90, dated 14th May 1867. 
Superseded by Circular No. 156, dated 2ud April 1869. 

Circular No. 91, dated 28th May 1867. I 

Superseded by Circular No. 156, dated 2nd April 1869. 

Circular No. 92, dated 25th June 1867. 
I have the honor to acquaint you that, under inst111ctions from OtliceFurrutureafor 

Magistrates to be 
the Government of Bengal, charges on account of Office Furniture passed by 

incurred by Magistrates may, like other contingent charges, be 
admitted on the countersignature of Commissioners of Divisions, 
and that consequently no reference need in futme be made iegard
ing such charges to the Civil and Sessions Judge, whose countersig
nature to contingent bills of Mag"~trates will not be necessary. 

HUGH SANDEMAN. 

Co1DlDlss1oners. 
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Circular No. 93, dated 5th July 1867. 
Document• for tbe 
Accountant General 
to be without llD)' 
eovermg letter. 

With a view to prevent an undue accumulation of correspond
ence, as well as to save clerical labour, I request the favor of your 
discontinuing the practice of sending me transmitting letters or 
memoranda with documents addressed to this office. 

Ordinarily speaking, tabular statements and papers connected 
with accounts have headings indicating fully their nature or 
purport, and where this is not the case, a few explanatory words 
written on the back of the documents will always suffice to shew 
this office the purpose for which it is sent, 

HUGH SANDEMAN. 

Circular No. 94, dated 18th July 1867. 
=~86'e %'!:d !>,!1108 Under instructions from His Excellency the Governor Gene
~1;,'1,:1~!1!::r when ral in Council, I have the honor to request that you will consider 
:g !!~';'~'t'h~allable the latter portion of para. 35 of the Circular of the late Civil Pay 
-~ ~ . J.uaster, dated 10th Septembe1· 1862, relatmg to Money Order 

Agencies, as cancelled ; and that you will substitute the following 
for it:-

Para. 35. * * * * * * 
In the event of no person being available whom you consider 
competent to carry on the Agency, ~he Officer in charge of the 
Treaaury where there is a Treasury, and in all other cases, any 
Covenanted or Uncovenanted subordinate of the District Officer, 
shall take charge of the Money Order Office till a properly qualified 
Agent can be procured. 'When this course is impracticable, it is 
competent to the Commissioner of the division to direct that the 
Money Order Office be closed, if necessary, duiing any such 
vacancy, reporting the fact at once to the Controller. 

HUGH SANDEMAN. 

Circular No. 95, dated 18th July 1867. 
Superseded by Circular No. 156, dated 2nd April 1869. 
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Circular No. 96, dated 26th July 1867. 
I have the honor to request that you will observe the followinoo Family Remittances 

0 to England by 

l·nstructions in respect of Family Remittances to England by M;il!t•TY omcen in Civil employ. 

Military Officers in Civil employ for the benefit of their parents, 
wives, children, brothers and sisters. 

2. The following Table shows the extent to which each 
Officer is entitled to make his remittance annually :-

Colonel 
Lieutenant Colonel 

Major 

Captain 

Lieutenant 

Ensign 

... 

Rs. 
3,000 

2,000 

1,500 

1,000 

'100 

500 

Chaplains and Surgeons are allowed to remit according to their 

relative rank. 

3. The Military Pay Department is the only agency through 
which such remittances can be made; and an Officer desirous of 
making a remittance by it must, after obtaining the authority of 
the Circle Pay Master, pay the amount to be remitted into 'the Civil 
Treasury, where it should be distinctly credited in the Register and 
Schedule of "Military Receipts," and a receipt for the amount 
granted to the remitter. 

4. The arrangement for remittance will then be made by the 
Military Pay Master on being furnished with the receipt in question 
and the particulars of the remittance. 

HUGH SANDEMAN. 

Circular No. 97, dated 29th Jttly 1867. 
I have the honor to call your attention to the following ex- Certificate or 

. , I . N l - examination on 
tracts from Finanmal Reso ution o. 506, dated 31st March 1865, Extra~t Register of 

• . DepoSit Receipts. 
accompanying my Circular No. 19 :-

"All Collectors or Deputy Commissioners of districts in 
"which the executive duties of the Treasury Department are 
"conducted by some subordinate Officer, are required personally 
"to examine their Deposit Registers at least once a quarter, 
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" and to satisfy themselves that they have been kept with the 
"utmost care and regularity. 

" A Certificate to the effect that this examination has been 
" made is to be entered at the tim~ on the Extract Register of 
" Receipts under preparation for the Accountant/' 

2. Your punctual compliance with the above is requested. 
The Certificate, you will observe, is to be written on the Extract 
Receipt Register intended for this office at the time of e:camination, 
and not on a separate sheet. 

HUGH SANDEMAN. 

Circular No. 98, dated 13th August 1867. 
Form of Bill for 
compenoatlon for 
Lande taken up for 
Public Works, 
Appendix XX. 

In continuation of my Circular No. 77, dated 14th January 
last, I have the honor to request that you will adopt the accom
panying Form of Abstract Bill in making payments from the- Civil 
Treasury· of compensation for lands taken for Railways or other 
Public Works. The Form provides for a statement of the purpose 
for which the land is taken, and the No. and date of the declatation 
in each case. 

2. It has been registered at the Stationery Office as No. 152 
of the Forms prescribed by this department, and may be obtained 
by you on indent. 

Cash Receipts or 3. I request fw·ther that you will be good enough, whenever 
Public Works • 
Otlicers.rottbe treatedr cash is forwarded to your Treasury by Executive Engineers, to 
as rem1 ancea o 

the Public Works credit the amount distinctly in the body of your Cash Account Department, • 

without reference to the source from which the money may be 
derived by those Officers. For instance, when an Executive En
gineer describes a remittance made by him as representing the rent 
of a Staging Bungalow, the amount should not be credited by you, 
as is sometimes done, to the Staging Bungalow Fund, but should 
be merely shown as a receipt from the Executive Engineer in the 
body of the Cash Account. 

HUUH SANDEMAN. 
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Circular No. 99, dated 14th August 1867. 
I have the honor io request that you will be good enough in coat or pnnting at 

, , , , , d , the Abpore Jail 
future to observe the followmg mstructions m m entmg for forms Preea ror Local 

Funds. 
on the Alipore Jail Press, and passing the bills for the cost of the 
supplies forwarded to you by the Superintendent. 

2. Forms and other printed doc\lments which are required 
exclusively for Government purposes, and those which relate to 
the transactions of Local Funds, should be carefully distinguished. 

3. Separate indents should be p1·epared for these two classes 
of documents, and in the indent for Local Fund Forms, the Fund 
to which each item relafes should be marked against it for the 
guidance of the Superintendent in p1·eparing bills. 

4. These bills wiU, in future, be prepared with due regard 
to the distinction herein prescribed, and the form of bill for the 
cost of Government printing work will be provided with a certi
ficate for your signature, to the effect that no portion of the amount 
included in it is chargeable to any Local Fund. 

5. You will also be furnished with a separate bill, in duplicate, 
for the amount chargeable to each Local Fund on account of print
ing executed on its behalf. 

6. The Government bill and the original of each of the Local 
Fund Bills should be returned to the Superintendent of the press 
after signature. The duplicate bill for Local Fund charges is 
intended io be retained by you as authority for charging the amount 
to the Local Fund concerned, and paying it into the Treasury to be 
credited to the Government. This should always be done with as 
little delay as possible. 

HUGH SANDEMAN. 

Circular No.100, dated 29th rAugust 1867. 
I have the honor to inform you that Supply Bills or Remit- supply Bille anc1 

l! R • Beiri1ttance Tra.natl!r tance Transier ece1pts are not to be drawn on any of the Trea- Rece1ptenottobe 
• • drawn on Treaeunu 

suries in the Berars. On any occasion when it may be necessary m the Berara, 

to make a remittance on the Public Service, a Transfer Receipt 
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should be granted 011 the Political 'freasury at Hyderabad in 
favor of the Officer to whom t~ amount has to be remitted. 

HUGH SANDEMAN. 

Circular No.101, dated 7th September 1867. 
Cancelled-See memo. dated 12th February 1868. 

Circular No. 102, dated 11th September 1867. 
Ac!Justment m the 
Cml Department of 
the pay and allow
ances of M11Itary 
Medical Officers m 
charge of C1vtl Sta· 
t1ons 

In modification of my Circular No. 68, dated 31st August 
1866, I have the honor to inform you that under orders of the 
Government of India, in the Financial Department, No. 1909, 
dated 9th Ultimo, the pay of Military Medical Officers in Medical 
charge of Civil Stations, while in transit from one appointment to 
another and during absence on leave in India, is payable in the Civil 
Department. 

HUGH SANDEMAN. 

Circular No. 103, dated 13th September 1867. 
:~~~:~~~::~ I have the honor to request your observance of the following 
~~ni~~~~~~~~!\es Rules, which have been prescribed by the Comptroller General of 
and Tngonometncal A t fi h f h t f h T · surveys from cmI, ccoun s, or t e payment o c arges on accoun o t e rigtono-
Treasnries t . l d T h' l S f I d' . f th me rica an opogiap tea urveys o n ia, m consequence o e 

ii• transfer of the payment of such charges, under orders from the 
Government of India in the Financial Department, from the 
Mihta1·y to the Civil Department. 

2. At the commencement of each official year, intim1"ion 
will be conveyed from this office to the Treasury Officers concerned, 
of the aggregate amount which they will be required to pay on 
account of the salaries of Surveyors and their EstablishmE'qt.$ in 
the course of the year ; and within the amount so advised, ~he 
pay bills of the Sm vey Officers should be cashed without obje~tjon. 

3. Any variations subsequently taking place will in like 
manner be communicated for guidance to Treasury Officers. 
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4. Should a Survey Party or a Surveyor be transferred from 
one district to another, and no notice of such transfer have been 
given to the Treasury Officer of the new district, he is authorized, 
nevertheless, to cash the pay bills of such Survey Pai·ty 01· Officer 
when accompanied by a last Pay Certificate. 

5. In regard to contingent charges,* Let~s of Credit will be 
issued direct to the Treasury Officers concerned, by the Comptroller 
General of Accounts, in favor of Survey Officers, who will draw 
cheques. against those credits as they require funds. The cheques 
should be cashed on presentation and charged in the Lists of Pay
ments i·endered to this office. 

HUGH SANDEMAN. 

Circular No.104, dated 18th October 1867. 

I have the honor to inform you that Government have been c ,_ t d 
ons~uc 1ou an 

Pleased in orders of the 28th August last to invest Disttict repatr of Moonsift&' 
J ' Cutcherr1es. 

Judges with the control of expenditure connected with the con .. 
struction and repair of Moonsi:fl's' Cutcherries, for which provision 
is already made in the Civil Budget, as a c~ntingency of the 
Judicial Department. 

The limit of Rs. 100 up to which Judges can now sanction 
specific contingent charges, has been raised to Rs. 300 in respect to 
this particular class of expenditure, which should in future be 
included in the contingent bills of the Judges' Courts. 

HUGH SANDEMAN. 

Circular No.105, dated 8th November 1867.t 

The Director General of Post Office in India having brought Sale of Semce 

to notice that a Trea&ury Officer has, against the Rules, sold Service ~~~"&'1:~~~::,.\~ 
P Sta to . te . d' 'd l I . db h prohibited. ostage mps a pr1va m iv1 ua, am mstructe y t e 
Comptroller General of Accounts to request that such sales may 
not be permitted. 

• Mileage and travelling allowance bills" ill bo paid on presentation of bill& in 
thJ same way as the salary and establishment charges, See Cm.ular No. 126, 
dated 16th April 1868. 

t See Citcular No. 67, dated 27th August 1866. 

I 
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Service Stamps should never be sold to other than Government 
Officers, and sales to private individuals or even to Superintendents 
of private schools or institutions aided by Government must be 
considered as unauthorized under the Rules in force. 

HUGH SANDEMAN. 

Circular No. 106, dated 28th November 1867. 

Out of date. 

Circular No. 107, dated 6th December 1867. 

Superseded by Circular No. 156, dated 2nd April 1869. 

Circular No. 108, dated 21st December 1867. 

Encamriug Ground I have the honor to inform you that, under instructions from the 
Gra•mg Fund. 

Government of Bengal, No. 4523, dated 9th November 1867, the 
proceeds derived from leasing out the grazing and fruit trees in 
encamping grounds have been formed into a Local Fund, which is to 
be applied, unde; the control of Commissioners of Divisions, in 
meeting the expenditure incurred in enclosing burial places for 
soldiers in encamping grounds and keeping the graves in order. 

2. The receipts and charges of the ENCAMPING GROUND 
GRAZING FuND should be distinctly shown in future in your Cash 
Accounts and Lists of Payments, and a separate heading should 
be opened in your Plus and Minus Memo. to show the progressive 
state of the Fund. 

HUGH SANDEMAN. 

Circular No. 109, dated 4th January 1868.* 
Emergent advaMeB 
to Military Officers 
on Station Orders. 

The Controller General of Military Accounts, Bengal, having 
brought to notice that Treasury Officers still occasionally make 
advances to Officers of the Military Department, which should be 
drawn by the latter from a :Military Pay Office, and that such 
advances are not immediately communicated to the Military 

* Sec Circular No. 301 dated 2nd September 1865. 
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Department, I have the honor to request that you will llllder no 
circumstances make advances unless directly authorized by a Station 
Order, and even then, in any case in which cash on account of pay 
and allowances is procurable from a Circle Pay Master, that you will 
inform the Officer Commanding that the Station Order should be 
issued on the Pay Master and not on your Treasury. 

When su<ih advances are made,'receipts in duplicate should be 
taken by you,-one copy of the receipt, together with a copy of 
the Station Order, being transmitted to the Military Accountant 
concerned, on t!te day on whiclt the advanre is made, and the other 
copy, together with a copy of the Station Order, forwarded to this 
office in support of the charge in your List of Payments. 

Measures have been adopted in the Military Department for tl~ 
prohibition of the issue of Station Orders, except under the most 
urgent necessity. 

HUGH SANDEMAN, 

Circular No.110, dated 4th January 1868.• 

I have the honor to request that you will report to me how far Exammation or 
the Dady J ourn ils, 

the provisions of my Circular No. 83 of 7th March last have Ca•h Balance, &c. of 
Mone] Order Offices 

been carried out in your district both as regards tha. amount of by Collector or by 
J Treasury Otlice1. 

cash held at any one time by the Money Order Agent, and the 
examination by yourself or the Treasury Officer of the Daily 
Journals, as well as the safe custody of the Money Order Forms. In 
sub-divisions, the forms should be kept by the Officer in charge of 
the Sub-division. 

I have further the honor to request that Money Orders may 
never be granted except upon regular requisition forms. In cases, 
for instance, of verbal applications made by illiterate persons, the 
Agent should first fill up a requisition form, and then issue the ordel', 
and a similar process should be gone through in the case of persons 
applying for orders by private chit or letter, or whenever a requisi. 
tion form is not used by the applicant, and inconvenience may 
result from delay in sending a form to be filled up. 

* See Ciicular No 83, dated 7th March 1867. 
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It is very important that the Money Order Agent should have 
his seat in your office in some place where he is easily accessible to 
the general pt'blic. 

HUGH SANDEMAN. 

Circular No. 111, dated 4th January 1868. 
omce copies or Cash It is the custom in some Treasuries to retain copies of the Cash 
Account and Lish of • • • ll 
Paymentsprohl\nted Account and Lists of Payments which are transmitted penod1ca Y 

to the Accountant General. Should the practice obtain in the 
Treasury under your control, I have the honor to request that you 
will discontinue it, as involving unnecessary clerical labour. 

2. As the Cash Account and Lists of Payments are prepared 
by transcribing the entries in the Accountant's Cash Book, there 
can be no possible object in keeping copies of them for office record, 
and the Cash Book, with its subsidiary Register of Receipts and 
Payments, should form the sole local record of money transactions 
in a Treasury. 

3. I take this opportunity of again directing your attention 
to the necessity of writing up your Cash Account and Lists of Pay
ments dai'!J. The Schedules to accompany the latter should also be 
transcribed from the Registers day by day as the entries for the day 
are completed; no Schedules are required for Budget heads on the 
Receipt side of the Cash Account, with the exception of the Stamp 
Schedule (see paragraph 46 of the Treasury Rules). 

4. The injunction to have these Returns written up daily was 
given in my Circular No. 1, dated 26th November 1864, (see paras. 
45 and 46 of the Treasury Rules), which was issued with the 
approval of Government, and in my Circular No. 38, dated 23rd 
October 1856, Collectors were requested to ascertain personally 
that the injunction has been attended to. 

5. I have now the honor to request that you will do me the 
favor of reporting whether your Cash Books (Treasurer's and A 
countant's), your Cash Account and Lists of Payments, with their 
Reg\sters and Schedules, are written up day by day, as required 
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under the new system of Accounts, and that if such is not the case, 

you will at once take steps to see that it is done, and report to- me 
accordingly. 

HUGH SANDEMAN. 

Circular No.112, dated 4th January 1868. 

Paras. 49 and 50 of the Treasury Rules direct that lists of Copies of hsts of 
• • • • Btlls and Remittance 

Bills and Remittance Transfer Receipts issued and payable shall be Transfer Receipts 
d1eLharged not to be 

forwarded to the Accountant General with the Monthly Cash kept at the Treasury. 

Account and Lists of Payments respectively; they further direct that 

office copies of the former " should not be kept, as the Register 
itself will afford all necessary information," but that a transcript 

of the latter must be retained in the Treasury record for reference. 

2. This precaution seems unnecessary, as the Register of 

Bills payable can afford all information that may be needed, in the 

same manner as can be done by the Registers on the Receipt side, 

and I have therefore the honor to request that you will discontinue 

the practice of retaining copies, as involving unnecessary clerical 
labour. 

3. You are requested to alter your office copy of the Trea
sury Rules by erasing the concluding sentence of paragraph 50, 
and substituting in its place a paragraph similar to that which ends 
the paragraph preceding it. 

HUGH SANDEMAN. 

Circular No. 113, dated 9th January 1868. 

The Government having authorised the extension of the Post Fluctuating charges 
of the Postal 

Audit system to the fluctuating charges of the Postal Department Depdartmcnt to be 
J pa1 on the 

I have the honor to inform you that the advices of audit on which ~~n't~e:·1~stt1faster 
you have hitherto paid such charges have been discontinued from General, • 

the 1st Ultimo, and, in lieu of them, Post Masters have been 
iustrncted to present duplicate bills, countersigned by the Post Mas-
ter General of the Division. These instmctions apply to nll flue-
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tuating charges of the Postal Department, whether in the nature 

Travelling allowance to Director General. 
Ditto ditto Post Master General. 
Ditto ditto Chief Inspectors, Cen-

tral Provin<:es and British Burmah. 

of contingent expenses or 
travelling allowances, with 
the exception of those mar· 
ginally noted, for which 

audit advices will be issued by the Compiler as heretofore. 

HUGH SANDEMAN. 

Circular No.114, dated 15th January 1868. 
!1;;~1;;,f;1~ill.0~~;.:J I have the honor to request that in future Rs. 500 (five bun. 
to Ra. 500• dred) may be held to be the minimum sum for which Supply Bills 

may be drawn by one Treasury upon another. The present 
minimum is one hundred Rupees, bu't as such bills a1·e sold for 
purposes of resource, no good is effected by negotiations in small 
amounts. 

2. Bills may be sold for any amounts, provided that the mini
mum of Rs. 500 is exceeded, and need not necessa1ily be for even 
hundreds of Rupees. 

3. This Circular is not intended in itself to give any authority 
to draw Supply Bills, but is sent to you for guidance, in the event of 
your having permission, either now or at.any future time, to do so. 

HUGH SANDEMAN. 

Circular No.115, dated 15th January 1868. 
Formoflndcnt for I h th h t t th t h · d t' th' oupphea ot currency ave- e onor o reques a , w en 1n en mg upon ts 
Notes. ffi .l! J' f G t C N t '11 l o ce 10r supp 1es o overnmen urrency o es, you w1 co so 

in the following form :-

Number of Notes m Stock. Number of Notes in. I 
Value m Rupees. REKAIUtS, 

dented for, 
I 
I 

At Ilupees 1,000 At Rupees 1,000 .. 500 .. 500 

" 
100 " 100 

" 
50 .. 00 .. 20 .. 20 

" 
10 " 10 

I -
I 

'fOTAL ... 
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2. When indenting for Notes of a higher denomination than 
Rs. 100, you should state, m the column of Remarks, the purpose 
for which you require them. 

HUGH SANDEMAN. 

Circular No.116, dated 5th February 1868. 
I have the honor to request, at the instance of the Registrar Su1b-Reg1sdtrar's 

Sa ary on 

General of Assurances, that the Salary and Establishment Lists of r:ia:~:~d'!':fb~:fs 
· I S b R · t b 'd b 'th t · the countersignature Spec1a u - eg1s rars may e pa1 y you w1 ou previous conn- of the o18trict 

tersignature by the Registiar or Special Registrar of the district; Registrar. 

but all Commission Lists must, without exception, be countersigned 
by the Registrar or Special Dii;trict Registrar before they are paid. 

HUGH SANDEMAN. 

Circular No. 117, dated 27th February 1868. 

Annual Circular regarding Establishment Iiists.-Omitted. 

Circular No. 118, dated 7th March 1868. 
I have the honor to request, under im;,tructions from the Comp- consolidated receipt 

• for Cash Remittances 
troller General of Accounts, that you will be good enough, from t.he from Poat Masters. 

1st of April next, to discontinue the practice of granting separate 
receipts for Cash Remittances paid either into the Sudder Treasury 
or into Sub-Divisional Treasure Chests by Post Masters or Deputy 
Post Masters. 

2. Every such Remittance will in future be accompanied, in · 
addition to the usual Chalan, by a Remittance Book, in which the 
amount will be entered by the Off!cer who forwards the money; 
and this book will be receipted in acknowledgment of the Remit
tance at Sub-divisions by the Officer in charge of tha Sub-divi
sional Treasure Chest in every case, and at the Sudder Treasury by 
the Accountant and Treasurer for Remittances of less than Rs. 500 

' and by the Treasury Officer for larger amounts. 

3. At the close of the month every Postal Officer other than 
the Post Master of the district, from whom Cash Remittances are 
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received under the above arrangement, should be furnished with a 
receipt for the total amount remitted by him in the course of the 
month, while the Post Master of the district should obtain from 
the District Treasury a consolidated receipt for all the Postal 
Remittances of the District, as credited in the Cash Book of the 
Sudder Treasury. 

4. Accordingly, on the 27th of every month, when the 
accounts of Sub-divisions are closed (except in }'ebruary when tile 
date will be the 25th), the Remittance Books of minor Post Offices 
will be forwarded to Sub-divisional Treasure Chests, accompanitid 
in each case by a form of receipt duly filled up and prepared for the 
amount acknowledged in the Remittance Book to have been paid at 
the Treasure Chest since the 27th of the previous month. This 
receipt will be signed by the Sub-divisional Officer after compari
son with his Cash Book and with the Remittance Book, and will be 
returned with the latter to the Remitting Officer. 

5. The District Post Master, to whom these Sub-divisional 
receipts will be at once forwarded by his subordinates, will, on the 
last day of the month, prepare from them and his own Remittance 
:Book a consolidated receipt for the Remittances of the whole dis
trict, distinguishing in it the amount paid into the Sudder Treasury 
and into each Sub-division. He will forward this receipt and his 
own Remittance Book to the Sudder Treasury, where the figui·es 
will be duly compared, and both Receipt and Remittance Book 
signed by the T1·easury Officer, if found correct. 

6. Care should be taken, in order to obviate confusion, that 
·Sub-divisional Remittance Books are closed monthly after the 

entry of the transactions of the 27th in accordance with rule, and 
that amounts remitted between that date and the end of the month 
are entered as though received on the 1st of the following month. 

7. Measures should be adopted, as directed in the Sub-divi
sional Rules, to secure the incorporation in the accounts of the 
Sudder Treasury of the transactions of every Sub-division up to 
the 27th inclusive. 

HUGH SAN DEMAN. 



( 73 ) 

Circular No. 119, dated 7th March 1868. • 
I have the honor to request that when an Officer of another Las~ Pay Ceihfl1atea 

of Ollleers ot other 
Government or Administration visits your district, either on ~~~i~:';j~1 the 

deputation or on leave, you will be careful not to pay his salary Accountant caneu•J. 

without the production of a last Pay Certificate signed or counter-
signed by the Accountant General of the province in which his 
previous salary bills have been passed. 

In like manner, if an Officer of your district proceeds on de
putation or on leave to another presidency or province, the last 
Pay Certificate required to be produced by him there, should be 
prepared and signed by the Treasury Officer and then forwarded to 
this office for countersignature and transmission to the Officer 
concerned. 

HUGH SANDEMAN. 

Circular No. 120, dated 16th March 1868. 
Copy forwarded to all Collectors for information and guidance. 

HUGH SANDEMAN. 

Circular No. 0, dated 9th Decembef' 1867, from the Compf/roller GeM'l'al 
of Accounts, Treamir!J antl Departmental .Accounts Branch, to all 
Accoootant& Genfff'al. 

In calling your attention to this Office Circular No. 27, dated 27th March Rules for payment of 

1866, I have to observe that the irregularity in the transmission of' Form B Interest, &.o ,on 
Government 

and it.a accompaniment.a by some Officers, and the want of care observable in the ProwseoQ' Notes. 

preparation of the Internet Registers sent by othe1s, having formed the subject 
of se1ious complaint by the Bank of Bengal in the Public Debt Office, I have 
the honor to request your special attention to the following Rules for the guidance 
of your office, and beg you will be careful to enjoin on your subordinate T1·ea-
sury Officers the necessity of fully acting up to the instructions hereto appended 
for their gnid.mce. 

RULES. 

1. Bearing in mind that the check of Interest Registers exercised by the 
Bank is confined to the correctness of the principal sum of the Government 
Promissory Note quoted against each number and to the number of the half· 
year stated to have been paid, but does not extend to the amount of interest 
paid or to the totals cast up, it will be necessary for you, on receipt of monthly 

•Seo Chcnlars Nos. 7, 15, 24, 31, and 138. 

K 
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Cash Account from a Treasury Officer, to have the several payments in his In· 
terest Register fully tested, and, when found correct, verified with the sums 
churged. 

2. A separate monthly Regii.ter on dii.tinct papers for each loan should be 
required. 

3. Registers without the signature of either the Disbursing Officer or the 
Payee, or which have not been properly filled up as to the number of the half· 
year's interest paid, the loan, or amount of the principal sum against each Note, 
should be returned for amendment. 

4. All the Interest Registers received by you during the month should, 
as soon as possible after its close, be transmitted to the Public Debt Office, Bank 
of Bengal, with Form B. Printed forms of Interest Register (Form A) should 
be kept at your office for distribution to Treasury Officers. 

5. To facilitate reference, the Bank of Bengal will communicate directly 
with Disbursing Officers regarding errors in the 2nd, 3rd, and 5th columns of 
the Interest Registers, but omissions in the Register should be detected and 
attended to in your office. 

RULES FOB T:O:E GUIDANCE OF THE DISTRICT TREASURY 0FMCEBS. 

Interest Registers. 

6. All payments on account of interest on Govemment Securities will be 
entered in 01·der of presentation of Notes in an original Register kept separately 
for each loan, and for each month. 

'l. This Register, duly authenticated by the signature of the Disbursing 
Officer, will be forwarded to the local Accountant General with the lists of pay· 
mer.ts ; an office copy of the Register being retained for record. 

8. The signature of Payees will be taken at the time of payment on the 
original Register and on the back of the Notes. Receipts for interest on sepa
rate pieces of paper, or on the office copy of the Register, are unnecessary. 

9. In the prepa1·ation of Interest Registers, be C'areful to observe that all 
details, especially the numbers~ amounts, and the numbers of the half-years or the 
periods for which interest is paid, are correctly filled in ; due attention to this 
will save much needless correspondence. 

10. There being six different classes of debentures described below, sepa
rate Registers of interest paid should be furnished for each clas<.1. 

11. Subjoined is a list of the several existing loans-(See Appendix.) 

GOVERNMENT SECURITIES AND THEIR ENDORSEMENTS. 

12. On presentation of a Government Security for the realization of inter· 
est due, you will i.ce that it has been duly enfaced for the payment of interest 
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at your Treasury, and that advice of the same has been received and registered.¥ 
Interest should not be paid on a Government Security unless duly enfaced. 

13. Interest on the Note having been thus made payable from your 

Endorsements to be examined, 
Regut:ral•on of Tt'anlf'B'l'B. 

2, When a propnetor of a Promls~ory 
Note, wishing to have his h·ansfer registered, 
shall appear before you, it will be necessa1y 
for you to ascertain that the individual is the 
person he represents himself to be, makmg 
such enqmries as )OU may deem requisite for 
tbe purpose. 

3 Havmg registered the transfer, you will, 
on the back of the Piom1ssory Note, imme· 
d1ately under the endorsement of the mdiv1• 
dual, sign your name at full length to the 
words " transfers registered • 

4. You will be pleased to cause to be stucl< 
up at your office a notice that the transfer of 
Prom1ssory Notes l\lll be l"egistered by ) ou 
on the personal apphcatian of the parties or 
the1r attorneys every day (Swidays and holi
days excepted), 

Register of Transfers 

Treasmy, you will next examine the 
endorsements on the Note; and should 
any of these have been made subsequent 
to the last payment of inte1est on the 
Note, you will. afford eve1y facility for 
the registration of the transfer of p10• 
perty in the Note involved in such 
endorsement, in the manner laid down 
in paragraphs 2, 3, and 4 of the Circu· 
lar of the Accountant Geneial, dated 
26th January 1824, given in the margin. 

Register of Pt anifers of Governnie1~t Pro· 

14. This Register should be 
kept alphabetically (ce1tnin mnn• 
ber of pages of it being set aside 
for each lette1) in the form noted 
in the margin, and an entiy should 
be made on the reverse of the 
Note, immediately under the en
dorsement to which it refers, to 
the following effect :-

n1issor9 Notes a,,_ _________ _ 

No and e-c 13-0 I In therie I ... ..: 
l'ate of ;:i ,g ~ ,g ~ scnce o the 0 ~ 

PromISsory 6 ~ ~ ~ .g undt..rmen _s ~ 
.Notes. 13 I» s:I 0 s:1 t10ned Wit "' ~ 

----~ ~ _::_:_1_:::::_ C:JE< 

I . I I 
me." 

" Transfer registered before 

A. B.* 
Collector, 

15. Whenever any endorsemewt to sell a Note has been made for the 
proprietor by his attorney, you will call for the Power of Attorney under 

Registration of Powers of Attorney, &o. 

Register of Powers of Attorne9, Probates, 
Certificates, <j'c. 

.,! a.a ~..; s:I ... s:I 0 'Si-"" 0" t No of Register "13 ....... ~.8 .l!liil 'Ol:::r :~ ~ A8 .. ff 
0 •• 

., 
A~ A " i:q i;.. A -----------------

N. B-Tbe 
entries under 
each letter 
should have a 
separate senc• 
of numbe1s. 

Tbcee names to be entered alphabetically. 

which it has been made, and care
fully ascertain that it conveys in 
distinct te1ms the authority to 
sell, and that it has in it that 
word, or its equivalent in the 
vernacular, when, in addition to 
the entry in the Register of Tian~ 
fer aheady requned, you will 
make an entry in a Register, to 
be al~o kept alphabetically, in 
the form given m the ma1gin, of 
the Power of Atto1ney under 

•See Circular No 136, <l 1ted J2nd Jone 1868, preqtr1!11n;r a form for thm Register 
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which the sale has been made, and a second entiy on the back of the 

Cert1fl.cation of Registry of Powers of Attomer. No~ in the following terms:-

Special Power No. ef-----------
" Certified tl1at I have seen the Power of Attorney under which this 

endorsement ha.a been made, and that I consider it sufficient fo1· the purpose." 

A. B., 
Collector, cf'c. 

16. In like manner, when interest is sought to be drawn on a Note 

Registey to be eDtered on back of Notes. 
for the proprietor by his attorney, you 
will call for his Power of Attorney and 

will enter it in the Register, and on the reverse of the Note immediately under 
the receipt for such interest, in this form-" Interest, Power No. ____ _ 
of ___________ _ 

17. When a sale is sought to be effected, or~interest to be d1awn on any 

Cerbfl.caies under Act XXVII of 1860. 
Promissory Note, by the heir, executor, 
or administrator of a decell.Eled proprie

tor, you will, in the case of that class of persons not usually designated British 
subjects, call for a Certificate under Act XXVII of 1860, and in the case of 
British subjects, of Probate or Letters of Ad.ministration from a Court of com
petent jurisdiction within whose limits and jurisdiction the deceased's estate is 
1ituated; and will register such Certificate, Probate, or Letters of Adminis
tration, and enter them on the reverse of the Note immediately under the 
endorsement, to the validity of which they are to testify, in the form laid down 
in paragraph 10 of this Circular for the registry of Powers of Attorney, chang
ing only the words "Power of Attorney" to" Certificate under Act XXVIl 
of 1860," or P1obate as the case may be, care bf>ing taken that a Certificate 
'to realize interest only is not admitted in support of a ti•ansfer endorsement. 

18. Your special attention is reque,ted to Clause 8 of Act XXVII of 
1860, under which the Government Securities on which Certificate-holders are 
empowered to receive interest, or which they are empowered to negotiate, must 
be described in the Certificate. 

19. No Power of Attorney to sell or for the realization of interest on 
Government Securities, or Letters of Administration or Certificates under Act 
XXVII of 1860, will be registered by you unless duly stamped. Subjoined is a 
scale of the stamps required by la.w-

l. General Powers for Sale or Interest • 
2. Powers for one Act and where the sum is not more than Rs 600 
s. Ccrtdicates of Admm1stration under J.ct XXVII of 1860, or XL of 

1858, 1f the property does not exceed Ra. 500 
If it is above Rs 600, but below Rs. 1,000 
And for every add1tioillU Rs 1,000 ... 

t. P1obates 01' Letter& of Admm1strat1on 
11. Marriage or Bunal Cerllftcate• 
s. Coples of Puwel'll of Attorney 

Rs. A. P. 

t 0 0 
l 0 0 

6 0 0 
10 0 0 

6 0 0 
8 0 0 
0 8 0 
0 8 0 
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20. Under ordinary cit"Cumstances, and unless the right is openly and 

Property rests with survivor• 
expressly disputed, property in Promis
sory Notes, standing or endorsed into 

the names of more than one proprietor, lapses to the survivor or survivors ; but 
in all cases in which a joint proprietor of a Note is stated to have deceased, 
proof of decease, either in the shape of a solemn affidavit or affirmation, made by 
respectable and uninterested parties, of the knowledge of such decease, before 
a Justice of the Peace or other Judicial Officer, or of a Burial Certificate, copied 
from the usual Registers and attested by the proper Authority, or of some such 
satisfactory nature, should be required to be produced, and when produced, should 

Proof of death necessary. 

the sfomatures of the survivors :
" 

be registered, and an entry made on 
the Note in the following form below 

" Proof of death of-----:registered No. ____ ,of ____ _ 

A. B., 
Collector, &c. 

The first blank being filled up by the name of the person decea<sed, the next by 
the No. of the Register kept in £he office of such documents, in the form given 
in paragraph &, and the third by the letter under which the entry has been 

made. 
21. When Promissory Notes stand, or are endorsed into the name of any 

:Married women. 
European female unmarried, the property 
of such Notes used to pass on marriage 

(unless there is proof of any settlement to the contrary) to the husband, and the 
husbandcan, on production of the usual Marriage Certificate (such Certificate 
being a true extract from the Marriage Register, attested by the proper Authority) 
and bearing a date prior to 1st January 1866, draw interest upon, or otherwise 
negotiate, Promissory Notes, the property of his wife before her marriage with 
him. In these cases the proof of marriage should be registered and an entry 
made on the back of the Note underneath the husband's signature in the follow-

ingform:-
" Certificate of marriage of-----to------On the ____ l 86 

Registered No.---of---" 
A. B., 

Collector, &c. 

The blanks being filled up with the names of wife and husband, date of the 
marriage, and the No. of the Register, in the form given in paragraph 10. 

22. But in cases of marriages contracted on or after 1st January 1866, 
the wife, under Section 4 of the Indian 
Succession Act X of 1865, has the 
power to draw interest on or to sell 
Government Securities in her own name 

" No person shall, by marriage, acquire any 
interest m the property of the person he. or 
he marnes nor become mcapable of domg 

!ny act m r~spect of Jue or her own propert:i;: 
which he or she could have done uunmarr1ed. 

without her husband's consent. 
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23. All Powers of Attol'lley, Ce1tificates of Act XXVII of 1860, Probates 

Registered Powers, &c , to be endorsed, 

Form of endouement on document. 

or Letters of Administration, proofs of 
death and marriage, and other docu
ments connected with the tran<ifer, &c., 

of Promissory Notes, when duly registered, will be endorsed in the following 
form:-

"Registered No. of ___ _ 

186 .} ZILLAH A. B., 
Collector, ttc. 

The blanks being filled up with the No. of the Register, the name of the Zillah, 
and the date of Registry. The letter under which each document is to be regis
tered will be the surname of the grantor of the document in the case of a Power 
of Attorney, and with respect to estates, in that of the name of the deceased : in 
cases of Certificates of death or marriage, in the names of the persons whom 
they may respectively affect, and in the Register of Transfers in the name of 
the endorsee. 

24. Every erasure of an endorsement should be accompanied by an explana

Erasures m endorsements. 
tion in w1iting, to be produced by the 
proprietor of the Note at the time of its 

presentation at the Collector's Office, and eve1y cancellation of an endorsement 
would be made under the signatme of the propiietor of the Note for the time 
being. 

25. Attention is i·equired to the following Rules with refe1ence to Powers 

26. 

27. 

Powers. 

ltulee regardmg Powers. 
of Attorney :-

Powers in favor of a house of business, withoJ!t ~pacifying the indivi

Powers to a Firm. 

Powers, not in favor of A. 

Powers, JOmt. 

dual members at the time composing 
the house, are inadmissible. 

and B," jointly and severally," require 
that both A. and B. should sign in any 
transactions done in virtue of such 

28, Gene1al Powers, i.e., Powers relating to all Notes standing in the name 

General Powers. 
of the grantor, are not supposed to 
apply to Promissory Notes in which 

the grantor is interested jointly with others, unless they contain a special clause 
to the effect, or specification of the Notes. 

29. Endorsements, whether for sale or for the receipt of interest on 
Government Secmities made by Native females, must be attested by the signa
tu1es of two reqpectable witnesses, who shoul<l appear before the T10asury 
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Officer to t.estify to the correctness or the endorsements. Such Officer should 
attest the examination in the following form :-

" Examined before me.'' 

A. B., 

Collector. 

30. No interest should be paid without the receipt of the proprietor or 
that of his agent on the Note to the following effect:-

" Received -----half yea.1"s interest f1"0, ... m.._ ___ to'-----

Y.Z. 

And underneath this receipt the Dir.bursing Officer should writ.e as follows :-

" Paid.------ " 186 • 

A. B., 

Collector. 

The blanks in the :first form will be filled up by the numbfi· of the half year's 
interest due (?Jide Table annexed), the dates from which and to which such 
int.erest is due, and the amount in Government Rupees or in Sicca Rupees 
converted into Government Rupees. 

31. The signature of a. proprietor or of an agent, whether for interest or 
sale, given on paper past.ed to a Government Security, is inadmissible ; the 
signature must be entered on the back of the Security itself; the only exception 
allowed is in the case of an allonge attached by the Public Debt Office (vide 
Section 46) to a Promissory Note. 

32. Before the first payment of interest is made on a renewed Government 
Security, attention should be directed to the Certificate of the last payment of 
interest ma.de on the old Note which is entered on the back of the new Nore in 
the fo1lowing form, and authenticated by the initials of the Superint.endent of 
the Public Debt Office:-

"Interest for the•---1.bwa..u.lf or up to----paid on this Note." 

A. B., 
Superintend.ent. 

33. A similar Ce1iificate is required before payment of interest is made 
on a Note, on which interest has before been paid fl'Om another Treasury ; such
certification will be the Collector's guide as to the period from which interest 
is payable on the Note; and in the event of such Certificate having been omitted, 
the Note must be returned to the Public Debt Office to have the omission 
supplied. 

34. The rate of batta on Sicca Rupee Notes will be calculated at 
Rs. 6-10-8 per cent. in all Treasui·ies in Bengnl, Behar, and Orissa, and Rs. 4-8 
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per cent. in all TrcB11urie11 in the North-West and the Punj.tb, and .R.i. 6-8 per 
oout.. in all Tr1laauric11 iu Madnw o.nd Bombay. 

35. On the presentation of Notes for transmission for renewal, the pro
prietor ebould be required to receipt them in thd following l'orm :-

" Ueceivecl a renewed Noto in lieu of this in my name." 

A. D. 

And when despatc11ing tho N otea to the P11blio Debt Office, care should bo 
taken that ll1e due l"t'gistry in your office of all documents connected with 

r1tranimctions entered on the back of the Notes is correctly certified to by you 
again11t each transaction. 

36. In the receipt for renewal, the name of the payee of tho new Note 
ehould be correctly o.nd legibly written. 

37. In the case of Notes required in favor of a E11ropean female, her 
condition in lifo (unmarried, nuuTicd, or widow) should be stated. 

In tho CIMW8 of mp.rried women whose marrillJ:,"CB were 11olemnized before 
ht January 1866, ~ consent of the husband should bo obtained and duly 
certified on the Notes by the Trea11ury Ollicer. 

38. A renewal favoring an office holder, except in the case of Government 
Security Deposits for the fulfilment of contracts, &e., it1 inn.dmi11sible, tho name 
of the penion in whose favor the renewed Noto is required must bo supplied. 

3!>. Dut in the Call-0 of Gove1·nmont aided in11titutions, the application for 
renewal should, under ordors of Government, tavor tho Collector of the di11trict. 

40. A fee of ono U.npco is lcviable on the ronewQ]. of every Promissory Note, 

Fees. 
which 11hould be transmitted by o. non
transferable recei1>t favoring the Dank 

of Bengal with the Note when sent for renewal. 

Postage Sta.mpA are not received. 

The cancellation of couponA attoohed to a Note in view to ro.i11sue of the 
Note without coupons involves a fee of Rupees 5. 

4.1. Notes of the so.me loan, on which interest has been pnid up to the 

C~lldatloll or Note• ot tho aamo 1011n, 
same date, may be consolid.lted or sub
divided o.t the option of the proprietors, 

and every Note so to be consolidated or sub-divided should be endorsed by the 
propTietur in one of the i'ullowing forms :-

"Received in lieu of tl10 within a new Note for Rs. by conso-
lidation with Promissory Noto No. -"(mentioning the numbers and 
amounts of tho other Notes desired to bo consolidated with it). 

Or-" Received two (or more) Notes in lieu of the within for Rs.---
re~tivcly." 
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The wmal r~ of one Rupee j,. leviablt.> upon c-nrh 11eto Note ill11\1t-d Jn 
consolidation or sub-division. 

42. D\'benturt'll repayable on different dnh>R or at different Tre1umrfos 
rannot be oon11<>lidated ; thus a dcbenturo n•payable at Madr11.11 in 1872 cannot 
be con11<>lidat .. -d with one ttpayable at Calcutta in tho Ramo year, nor can one 
l'('payable in 1872 be con90lidafod with one i·epayo.blo in 1877. 

43. rnder every endol'IK'ment in a Native language, should be writti.>n 
full and literal ti·anslation iu Eoglillh of 

Natift eodonemeuta to be tranalated. 
such endorsement. 

44. No document in any Nativo charn.cter will be received by tl1e Public 
J>..bt Office unleu accompanied by a translation in Hngli.<h authcnticutcd by a 
ret1pon11ihle Officer. 

-ii. C1'08IK'd l'l'l't!ipts being inAdmi111sible on the backA of Government 
&t-uritiea "·ith reference to the 1iubjoined Notice, care Rhould be taken that 
ev«'ry entry on the baek• of Government Securities is made to take up as lit.tlo 

11pare u ~ible. 

N OTIFIC..l TION. 

Whereu much inconvenience and uifficulty is experienced in the Lonn 11.nu 
lntereat Departments of this office in tracing endorsements and receipts for 
intel'e8t written &CJ'08ll the reverse of Government Promissory Notes presented 
for renewal or interest, notice is hereby given, with the sanction of Government, 
that in future Cl'ORll roceipt.a for intereitt. will not be accepted, or lurther interest 
paid upon any Note the reverse of which ie filled up. The holders of Not<>e RO 

filled up can obtain new Notee on application to the Loan Office and on payment. 
of the usual feM. 

Lo,Uf l>EP.a.BTXEl"T, 1 
T.\e 1811 Febrriary 1865. j 

R. P. HARRISON, 

.Acct. Genl. to tke Govt. qf Ituiia. 

46. Note11 the property of minors or belonging to an estate, in which the 
C.erlificate of Adn1inistration ia limited to the realization of the interest, and 
the bat.·ka of which are filled up, ahould be sent with an application to the 
Public Debt OfliC'e for allonges to be attachud· In no raae is u.n nllonge to bo 
attached by a Trea11ury Officer. 

4.7. 1\'ncn a Promi11sory Note is said to have been lost, and the alleged 
proprietor ie desirous or applying for 
the issue of a duplicate, he should be 

directed to advertiae the 101111 of the Note, without delay, in three su<X'eHive 
iuuee of the GasetU of India, 11.ud also in the local Govermno11t Ga:ette. He 
11bould further addttN the 8«:-l'n>tary and Trea111m.•r, Bank of llrngal, on the 
subject, fully detailing the circmuatancea attending t~e loss of the Note, and the 

J, 
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dates and page'! of the Gazette qf India in which his notice appeared, at the 
same time furnishing any proof he may possess of the Note having been his 
property. 

48. Proprietors of Notes of the Sicca Rupee Loans desirous of converting 

Conver111.on of Notes from the Sicca to the them into the Government Rupee Loan 
Government Rupee denom1nat1on and conso· of 1865, or proprietors who may wish 
hdat1on of Notes of cb.lferent loans. 

to consolidate their several 4 per cent. 
Loan Notes into the above Loan, may effect the same through a duly appointed 
Agent at Calcutta; vide paragraph 7 of the annexed Government Notification in 
the Financial Department, No. 44, dated 10th January 1867. 

49. All communications on matters of detail relating to the subject o•f 
this Circular should be addressed to 

THE SECRETARY AND TREASURER, BANK OF BENGAL, 

Public Debt Office. 

50 Interest will be calculated according to the following Rules sanctioned 

Calcnlation of Interest. 
by the Government of India in the 
Financial Department on the 11th 

of May 1854 :-

!.-Interest to be paid by the month; each month to be taken as one• 
twelfth of a year a.nd to consist of thirty days 01· parts. 

II.-In cases where it may be necessary to calculate interest on the f1ac· 
tional parts of a month of thirty-one days, the extra day is to be struck out. 

III.-Application of above rule to present four per cent. Loan of 1854-55 

Fractional interest 

30th June of each year. 

on which the half-yearly interest 
falls due on the 31st Decembe1· and 

IV.-A per&on subscribing on the 27th October would be entitled to antici
pation interest from 27th October to 30th December, for two months and three 
days; thus-

V.-From 27th October to 26th December, two months or two-twelfth'I of 
a year. 

VI.-From 27th to 30th December, three days or three-thirtieths of one
twelfth. 

VII.-A person subscribing to the Loan on the 29th of December would 

Example. 

would not be entitled to any. 

be entitled to only one day's anti
cipation interest ; on the 30th he 

VIII.-A pe1son subscribing to the three and a half per cent. Loan on 
any day in that month previous to 
the 28th February 1854, is entitled 

of subscription to the 27th Februa1·y, both days in
he will receive one·thh tieth of one-twelfth; thus, if 

Example 

to interest from the day 
elusive, and for each day 
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he subscribe':! on the 31d Februa1y he will receive twenty-five-thirtieths, and if 
on the 1st Feb1 uary twenty-seven-thiitieths of a month's interest. 

Re9ister of Notes of tke 5tk 4 per cent. of 
1842-43, dated 1st February 1843, inter
est on wkick ia payable at--

'a a; Number and Date .... 
1 1l~ of Letter author- Rnu.B1te. 8 ., izmg payment of 

:::1..c:I a Interest z+> "" --
Here should be entered 

particulars of Letters, 
cancellmg payment 
of interest on any 
Notes. 

! Loan of 1824-25 

! " 
1828-29 

51. The Register of Notes 
the interest on which is pay
able from your Treasury, pre
scribed by Circular 01der No. 
422 of 8th October 1831, and 
adverted to in pa1agraph 7 of 
this Circular, should be prepar
ed from the advices received 
from the Bank of Bengal and 
kept in the above form ; a 
separate Register being kept for 
the Notes oi each Loan. 

.3. 
4 ,, 1832-33 ... Dated Ist May 1832 

* ,, 1835-36 ,, 31st March 1836 
• 1842 43 1st February 1843 "" 

.. " t- .. 1854-55 .. .. 30th June 1854 
i ,, 1865 ,, 1st May 1865 
Public Works Loan of 185.J.-55 .. 12th March 1855 
New 5 per cent. 

" 1856-57 
" 28th February 1857 

5:1.. 
]j " 

,, 1859-60 
" 31st May 1859 

3! " " 1853-54 
" 28th February 1854 

4! " 
,, 1856-57 ,, 28th ,, 1857 

5 per cent. two years Debenture repdyable ,, 3rd January 1869 

" 
three 

" .. " " 3rd 
" 1870 

,, five .. .. " " 
1st June 1872 

ten " " " " let ,, 1877 .. fifteen ,, 
" " " 

lst 
" 188:! 



( 84 ) 

T.ABLE 8howin9 the Desi9nation of tlze several Half-!fearly Pa!J 

same fall due, from 
-

3.4 of 1832-33. 4-4 of 1835-36. 6-4 of 1842-43. 6-4 of 1864-65. 5 per cent. P. W. 

Loan of 1854-55. 

1st May 1832. 31st March 1836. 1st Feb. 1843. 3oth June 1864. 12th March 1855. 

i ai i "' ai 

5 "'iil " , 
5 " .; ~ ai 5 ;g .. 

~ "'iil "" :. "" ~ ~ .. 
~ " "' "' "' po. .. " po. " po. ~ po. ~ po. I>< 

~ ~ - A ..... ..... ..... p .... A .... - - -
1864. ... 1st May 64 31st March 66 1st Feb. 42 30th June 20 31st March 18 

., lat Nov. 65 30th Sept. 57 1st August 43 Slat Dec. 21 3othSept. 19 

1865 ... 1st May 66 31st Jllarch 58 1st Feb. 44 30th June 22 31st March 20 

.. 1st Nov. 67 30th Sept. 69 let August 45 31st Dec. 23 30th Sept. 21 

1866 ... let May 68 31st March 60 .let Feb. 46 30th June 24 31st March 22 

.. lst Nov. 69 30th Sept. 61 let August 47 31st Dec. 25 30th Sept. 23 

i867 ... lat May 70 Slat March 62 let Feb. 48 30th June 26 31st March 24 

.. lst Nov. 71 3oth Sept. 63 let August 49 31st Dec. 27 30th Sept. 26 

1868 ... let May 72 31st March 6,J, 1st Feb. 60 3oth June 28 31st March 26 

.. 1st Nov. 73 30th Sept. 66 1st August 51 31st Dec. 29 Soth Sept. 27 

1869 .. let May 74 31st March 60 let Feb. 52 30th June 30 31st March 28 

.. let Nov • 75 30th Sept. 67 1st August 53 31st Dec. 31 3othSept. 29 

1870 ... 1st May 76 31st March" 68 let Feb. 54 30th June 32 31st March 30 

.. 1st Nov • 77 30th Sept. 69 let August 55 31st Dec. 33 30th Sept. 31 
-

1871 ... 1st May 78 31st March 70 1st Feb. 56 30th June 34 31st March 32 

.. 1st Nov. 79 30th Sept. 71 1st August 57 31st Dec. 35 3othSept. 33 

1872 ... let May 80 31st March 72 1st Feb. 58 30th June 36 31st March 34 

" 1st Nov. 81 30th Sept. 73 1st August 59 31st Dec. 37 30th Sept. 35 

1873 ... let .May 82 31st March 74 1st Feb, 60 30th June 38 31st March 36 

.. 1st Nov, 83 30th Sept. 75 Im August 61 111st Dec. 39 30th Sept. 37 
-
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menta oJ Interest on the respective .Loans, and the dates on which the 

the year 1864. 

New 5 per cent. Of of 1869-60. 3l of 1853-5'. 4l of 1856-57. Stock Receipts. 7-4. 

Loan of 1856-57. 

28th Feb. 1857. 31st May 1859. 28th Feb. 1854. 28th Feb. 1857 22nd April 1864, let May 1865. 

• 
.; :ii a! .. .. ! .. ~ 

.. 
"ti ; ~ .; 

~ ~ .. ~ i .. 5 ... ... :a ... ~ "" 
... .. "' .. "' "' "' .. ~ "' ~ I>< I>< gj " 

" I>< " " " I>< A 
A - A ..... Q .... A - A ... .... 

- -
28th Feb. 14 31st May 10 28th Feb. 20 28th Feb 14 22nd April 20 

31st Ang. 15 30th Nov 11 31st Aug. 21 31st Aug. 15 22nd Oct. 21 

28th Feb. 16 31st May 12 28th Feb. 22 28th Feb. 16 22ndApnl 22 

31st Ang. 17 Both Nov. 13 31st Aug. 23 31st Aug. 17 22nd Oct. 23 let Nov. 1 

28th Feb. 18 31st May u 28th Feb. 24 28th Feb. 18 22ndApnl 24 1st May 3 

31st Ang. 19 3oth Nov. 15 31st Aug. 211 31st Aug.
1

19 22nd Oct. 25 let Nov. 3 

28th Feb. 20 31st May 16 28th Feb. 26 28th Feb.120 22nd April 26 lstMay 4 

31st Ang. 21 30th Nov. 17 31st Aug. 27 22nd Oct. 27 let Nov. 6 31st Aug. , 21 

28th Feb. 22 31st May 18 28th Feb. , 28 28th Feb. 22 22ndApnl ~B let May 6 

31st Aug. 23 3oth Nov. 19 31st An'l" 29 31st Ang. 23 22nd Oct. 29 let Nov, 7 

28th Feb. 24 31st May 20 28th F~b i!O :!8th Feb. 24 22nd Apnl 30 let May 8 

31st Aug. 25 30th Nov. 21 31st Aug. 31 31st Aug 25 22nd Oct. 31 let Nov. 9 

28th Feb. 26 31st May 22 28th Feb. 32 28th Feb 26 22nd April 32 IstMay 10 

31st Aug. 27 30th Nov. 23 31st Aug. 33 31st Ang 27 22nd Oct. 33 1st Nov. 11 

28th Feb. 28 31st May 24 28th Feb. 34 28th Feb. 28 22nd April 34 1st May 12 

31st Ang. 29 30th Nov. 26 31st Aug. 85 31st Aug. 29 22nd Oct. 36 1st Nov. 13 

28th Feb. 30 31st May 26 28th Feb. 36 ailth Feb. 30 22nd April 36 let May 14 

31st Aug. 31 Soth Nov. 27 31st Aug. 87 31st Aug 31 22nd Oct. 37 let Nov. 16 

28th Feb. 32 31st May 28 28th Feb. 38 28th Feb 32 22nd April 38 let May 16 

Slst Aug 33 30th Nov. 29 3l8tAug. 39 31st Aug. 33 22nd Oct. 39 1st Nov. 17 
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NOTICE. 

With a view to extend to the holders in India of Government 
Promissory Notes, the advantages enjoyed in London of having their 
property registered in the form of a Book Debt, notice is hereby given 
that on and after lsji February 1867, it will be optional on the part of 
the holders of Government Promissory Notes of the various Loans to 
register them at the Bank in Book Debt Account and receive Stock 
Ce1-tificates. 

Stock so registered may, on the application of the proprietor, be 
sold or transferred in whole or in part, 01• be re-converted into the 
ordinary Promissory Notes of this Government in sums of Rs. 500 and 
upwards in even hundreds of Rupees. 

Promie.sory Notes intended for conversion into Book Debts must 
be surrendered along with written application, forms of which will 
always be available at the Bank. 

Holders of Notes of the various 4 per cent. Loans, who may be 
desirous of registering them at the Bank in Book Debt Accou11t, will 
receive, in exchange for the consolidated amount of such Notes, a Stock 
Certificate not transferd.ble by endorsement of the 4 per cent. Loan 
of 1st May 1865. 

Accrued interest to the dd.te of registry, as well as anticipation 
interest on the registered stock to the close of the ha.lf-yea.r then cur
rent, will be paid before issue of the Certificate. 

On Notes of the Sicca Loans fractional parts under one hundred 
Rupees will, as at' present, be either paid in cash by the Bank or be 
made up to even hundreds on payment of the difference by the holders. 

Government Promissory Notes of the various 4 per cent. Loans 
may also be consolidated at the option of the holders into Notes of a 
corresponding amount in the 4 per cent. Trwu;.fer Loan of the 1st 
May 1865. 

Holders of Book Debt Certificates wi&hing to re-convert the whole 
or any portion of the sums they represent, into Promissory Notes of the 
relative Loans, may do so by tendenng them to the Bank endorsed 
thus- • 

Received in lieu of this Stock Certificate Government Promissory Notes of 
Rs. ea.ch in th per cent. Loan (together with a new 
Stock Ce1 tificate for the balance amounting to Rs. ). 

All bales or ti ansfers of Government Stock registered in the Book 
Debt Account must be made in even hundreds of Rupees from 500 
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upwards and by transfer to be executed in the Books of the Bank by 
the registered holder or his duly constituted Attorney. Such transfer 
is exempt from Sta.mp Duty. 

When the transfer has been duly executed and the original Certi
ficate lodged at the Bank, the tra.nsferree will be entitled to and receive 
a new Certificate. 

In cases wl1ere only a portion of the Stock is transferred, such 
portion so conveyed will be noted on the be.ck of the original Certi
ficate, and the purchaser will receive a Certificate for an amount corres
ponding to the portion t1.11onsferred. 

In order to obviate the necessity of enfacing Government Promis
sory Notes for payment of interest in London, and to lessen the risk and 
inconvenience attending their transmission by post, holders of registered 
Stock who may be desirous of transferring the whole or any portion of 
the a.mount to England with e. view to sale, payment of interest there, 
or of being held continuously as an investment, will, on application, 
obtain from the Bank e. non-tranli!fera.ble Certificate in duplicate, on 
production of which at the Bank of England fte amount of Stock so 
advised and certified will be registered_ in name of tM payee and a 
Certificate issued for the same. 

As no enfacement or renewal fees will be~ levied, each non-trans

N. B.-PBESBl!T CJIABGB ON BACll NOTE. 
ferable Certificate issued by the Bank 

Re. l/01' enfacement-Re. 1 for renew· of Bengal will be chargeable a.s 
al-Rs. 2 on each Note, and only rene;wed under viz. one Rupee for sums not 
c.lean Notes, a& a i ule, are sent to Eng· ' ' 
land. exceeding Rupees five thousand, two 
Rupees on sums not exceeding Rupees ten thousand, and an additional 
Rupee for every sum of Rupees five thou£.and above that amount. 

Forms of Transfer, special P~wers of Attorney for effecting sales 
or purchases, will always be available at the Bank on payment of a 
trifling fee. 

E. H. LUSHINGTON, 

Secg. to Goi•t. of lndi,a. 

Circular No. 121, dated 16th March 1868. • 
Under orders from the Comptroller General of Accounts Fines by Judicial 

' Oftlcera nuder the 
I have the honor to request that you will creditfi·om 1868-69 stamp andAbkaree 

• Laws, to be under 
under Law and Justice, along with other Judicial fines, all fines L.,w and Justice. 

• See Circular No. 23, dated 16th June 1865. 
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and penalties imposed by Judicial Officers unaer the Abkaree 
and Stamp Acts. 

Care should be taken to exclude all such fines and penalties 
from your Register of Stamp Revenue. 

HUGH SANDEMAN. 

Circular No. 122, dated 18th March 1868. 
Pul"f'haae and I have the honor to request that you will be good enough 
Registration Fees of • • • 
publications under to pay, on presentation by Sub-Registrars of Assurances m your 
Act XXV of 181>7. 

district, such sums as they may require for the purchase of 

Appendix XXI. 

Publications undpr Sections 9 and 10 of Act XXV of 1867 within 
a limit of Rs. 200 in each case. 

2 A special form of bill, as per specimen attached, has been 
prescribed of such payments and should invariably be used; and 
you will be careful to s~e that the foot-note showing the progressive 
expenditure from the sanctioned allowance is duly filled in. 

3. The final adjustment of this expenditure will be effected 
through the Registrar General of Assurances in communication 
with this office. 

4. Fees realized by Sub-Registrars under the above Act will 
be paid into the Treasury by those Officers, and should be credited 
in your Cash Book and Cash Account, either as " Fees for the 
Registration of Copyrights under Section 18, Act XXV of 1867 ," 
or as " Fees for copying and inspec_ting declarations under Section 
6 of Act XXV of 1867." 

HUGH SANDEi\t:AN. 

Circular No.123, dated 26th March 1868. 

Superseded by Circular No. 149, dated 19th January 1869. 

Circular No. 124, dated 16th April 1868. 
Cash for bills of 
Survey Offiel!rs at a 
d1qta.nee from the 
Treasury to be 
accompanied by a 
(,halan, 

I have the honor to request that you wi11, when cashing bills 
for Survey Officers and others at a. distance from your Treasury, 
furnish a Chalan explaining the amount of Cash and 'Tram.fer 
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Receipts (if any) issueµ and any deductions 01· alterations that may 
be made in the bills presented. 

The Chalan should be in Biglot form, as it is important that 
the geard or messenger who receives the money should ascertain 
that the amount stated agrees with the actual cash or drafts deliver
ed to him, and when the person is unable to read, the Treasury 
Officer should himself explain to him the amount entered on the 
Chalan. 

The following form is recommended :-

Bill presented for Salary, &c. 000 
Ditto Contingencies 000 
Ditto Sundries 000 

Paid in Cash 
Ditto D1aftq 

Total ooo 

000 
000 

()()() 

* Deduction~ (if any) 

• [Explanation] 

Tt·ea8'11'1'!J Officer. 
Signature of Guard1---------

or Messenger 

HUGH SANDEMAN. 

Circular No. 125, dated 16th April 1868. 

I have the honor to forward, for your information, the annexed ~eotunoovenanted 
, Servants to be noted 

Bztract pMa. 2 of a Resollltion of tke extract, para. 2, of a Resolution when first appointed 
•'L d ' on the P~ Llets. Government 0J n ur, in tke .F&noncia~ of the Government of Ind· 

Department, No. 2076, dated 13kt..J.prl1 la, 
1865. in the Financial Department, 
With regard to the enquiry whether any No. 2076, dated 13th April 

record should be kept of the age of Uu-
.aovenanted Servants (European, Eut 1865, and to request that in 
Indian, and Native), the Governor General 
in Council observes that it should be kept future Pay Abstracts of your 
in the Leave Registers in the C1v1l Pay ffi · h" h P 
Master's Office from information :l'uruished • 0 ce ID W IC pay may ior 
by Heads of Offices, who should be careful the first time be drawn for Un
to note in the Pay Abstract, in which pay 
may for the first time be drawn for an covenanted Servants on salaries 
Uncovenanted Officer eligible to pension, d" 1 
bis age on his first admission into the excee mg 0 Rupees per month, 
Service. their age on their first admis-
sion into the servit'e of Government may invariably be noted. 

M 
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2. I have. further to request that you will forward to me, at 
your earliest convenience, a list of all such Uncovenanted Se1vants7 

who have been employed in your Office Establishment since the 1st 
May 1865 to end of last month, with their respective ages on join
ing the Government Service. 

HUGH SANDEMAN. 

Circular No. 126, dated 16th April 1868. 
Travelhng allowance In modification of my Circular No 103 dated 13th Septemher bills ofT11gonometn· • ' 
<alandlopographI<•l J t I h h h t . ,. d • t t" fj th snrvevs to be paid as , ave t e onor o m1orm yon.. un er ms rue ions rom e 
hke salar) bills • 

Comptroller General of Accounts, that the Officers of the Trigono-
metrical and Topographteal Survey Departments are allowed to 
draw their mileage and travelling allowances from the Treasury on 
presentation of bills iI}. the same way as they draw their salaries and 
establishment charges, instead of obtaining the money on cheques 
as at present. 

HUG II SAN DEMAN. 

Circular No. 127, dated 16th April 1868. 
Conveyance charges I have the honor to request under instructio-ns from the 
of «.,opper Coms to be , 
g:~v.n ma sepaiate Comptroller General of Accounts, that you will be good enough in 

future to draw charges for the remittance of Copper Coin from one 
1'reasury to another distinctly and in a separate bill in ]form N <>. 
1:16, which may be obtained on indent from the Superintendent of 

Stationery. 

HUGH SANDEMAN. 

Circular No. 128, dated 25th April 1868. 
r>••trictt d t r I have the honor to request, under instructions from the Gov-
~upc1m en en • o 
;.:'.:li";.,~:~r~e:ts\~~~ ernment of Bengal, that you will be good enough to receive for 
at the Trea•nry safe custody in your Treasury any snms that may be forwarded fo 

you for the purpose by the District Superintendent of Police, put 
up in a sealed bag and accompapied by a beechucli: or slip, stating 
the contents, under the signature of the District Superintendent. 

2. The seals of the bag should be carefully examined by the 
Treasury Officer, and the bag should at ouce be placed under 
double lock and key in the presence of the Treasurer and of the 
Police Officer who conveys it to the Trea-sury. 
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3. A receipt may be granted, if desired, for " a bag said to 
contain" the amount specified in the slip, and the bag should,. on 
application, be delivered out of the Treasury in the presence of 
the Treasurer and the Officer deputed to receive it, who should be 
required to acknowledge its return on the i·everse of the receipt 
originally granted for it, which should be surrendered. 

4. Money received and returned under this procedure will 
not, of course, be entered in the books of the Treasury or in the 
accounts rendered to this office. 

5. The Government desfre, however, that this course shall 
be followed in those cases only in which the amount remaining in 
the hands of the District Superintendent on account of undistri
buted pay, and in exceptional cases on account of undisbursed 
contingent money, is too large to allow of his providing personally 
for its safe cusfody. 

6. It is not intended in any way to interfere with the opera
tion" of the Circulars of this office under which only money actu
ally required for immediate disbursement should be drawn from 
the Treasury by Departmental Officers; and you will, therefore, be 
good enough to bring specially to notice any cases in which the 
prot>edure herein prescribed is too frequently resorted to by the 
District Superintendent of Pohce, either by the withdrawal of 
needlessly large amounts from the Treasury in the first instance, or 
the deposit of small sums fo1· the safety of which he can himself 
provide without risk or inconvenience. 

HUGH SANDEMAN. 

Circular No. 129, dated 20th April 1868. 

I have the honor to i11fo1·m you that the Government have Poltce Cloth.mg 

authorfaed the formation of a " Police Ctotleing Fund," to be made Fune!.. 

up of the fixed Government clothing allowance and such further 
contributions towards the cost of their clothing as may be realized 
from Policemen by District Superintendents acting under depart-
mental instructions. 

2. These contributions will ordinarily be deducted from the 
pay of the Force in the Monthly E!!tabfo,hmeut Lists, and you will 
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continue in such cases to charge only the net amounts of the bills 
without recording the deductions in your Accounts. When cash is 
remitted to the Treasury to be credited to the " Police Clothing 
Fund," it should be distinctly entered as a receipt of the fund in 
the body of the Cash Book and Cash Account now Local Fund 
Regii;ter and Schedule. 

3. Payments on account of the " Police Clothing Fund" 
may be made from the Treasury on bills drawn by the District 
Superintendent, which should be submitted in support of the 
c.harges to this office. 

4. The expenditure will be finally admitted on bills counter
signed by Deputy Inspectors General. 

HUGH SANDEMAN. 

Circular No. 130, dated 27th April 1868. 
a percent on In supersession of this Office Circular No. 77, dated l6th 
colleottons frolll 
Government Estates July 1863 (Old Series) I have the honor to request at the instance for the improvement ' ' ' 
ot the £states. of the Board of Revenue, that the rate of 3 per ~ent. which is 

levied on the collections from Government Estates, and credited to 
the " Fund for the improvement of Government Estates," may he 
realized in instalments in the course of the year as the collections 
are paid into the Treasury. 

2. The full amount of the collections will be credited as 
heretofore as a Land Revenue Receipt, and at the same time 3 per 
cent. on the amount should be charged by transfer in the Cash 
Book and Lists of Payments (or in a separate Register and Sehe
dule if the transactions are numerous), and credited in a lump sum 
to the " Fund for the improvement of Government Estates." 

3. The voucher to be forwarded to this office will be an 
abstract showing the nature of the charge, but without details; and 
at the end of the month a consolidated bill for the total amount 
thus transferred will be prepared and submitted to the Commis
sioner for countersignature and transmission to this office. 

4. Applications for expenditure from the " Fund for the im
provement of Government Estates" should be made in the course 
of each year within the limi 1 of the sums realized during the year 
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as no portion of the year's realizations will be available for expen· 
diture after the close of the year, when the unexpended balance 
will be transferred to credit of the "Amalgamated District Roads' 

Fund." 

HUGH SANDEMAN. 

Circular No. 131, dated 27th April 1868. 
The Board of Revenue, under the authority vested in them by Salt Reward Fund 

undet Act VII (B C.) 
Section 40, Act VII (B. C.) of 1864, have decided that all fines or 1864, 

and penalties for the infringement of the Salt Laws, which are 
levied by Magistrates uuder the Act cited, as well as the proceeds 
of all confiscations for the illicit manufacture of, or dealing in, Salt 
shall be formed into a fund for the payment of rewards to inform-

ers and seizing Officers in Salt cases. 

2. I request the favor, .therefore, of your crediting such 
realizations in future under a distinct heading, "Salt Rewa1d 
Fund, under Act VII (B. C.) of 1864/' to be opened in· the Regis. 

ter and Schedule of Local Funds. Payments of rewards and of 
compensation money under Section 40 of the Act should also be 
cha1ged to the fund in the Local Fund Register and Schedule. 

3. The reward in each case may, if less than Rs. 20 in:;.:· .mt, 
be paid by you \vithout reference to the Commissioner, on produc
tion of the formal procee<lrngs of the Court which disposed of the 
case. But should the amount of the reward exceed Rs. 20, the 
sanction of the Commissioner should be obtained before payment. 

4. A heading should be opened in the Collector's Plus and 

Minus Memo. for the record of the monthly transactions of the 
fund, with opening and closing balances in the usual manner. 

HUGH SANDEMAN. 

Circular No. 132, dated 29th April 1868. 
Superseded by Circular No. 156, dated 2nd Ap1il 1860. 

Circular No. 133, dated 30th May 1868. 
I have the honor to request, at the instance of tlrn Board of Remittance of Fees 

• . , to other d1•trltis 
Revenue, that m mod1ficat10n of the practice enjoined at paragrarJh for ••1vice of 

proces~es 1nolub1tod 
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22, page 201, of the Board's Rule, no remittances be made either 
in cash or postage stamps on account of Peons' Fees and Postage 
when processes issued by a District or Sub-divisional Court are 
forwa1·ded for service through the Court of anothel' district or sub
division. 

It will be sufficient in such ca'3es for '"he Court which issues 
the process to pay the necessary Fees into the T~easury of its own 
dist.rict, and in applying for the service of the process to certify 
that the payment has been made, such certificate being accepted 
as proof of payment by the Court addressed and service of the 
process being ordered accordingly. 

I request the favor of your directing this course to he 
observell in all the Revenue Courts in your district, and prohibit
ing the i&sue of transfer receipts for remittances of this nature. 

HUGH SANDENIAN. 

Circular No. 134, dated 30th May 1868. 
~~::;:~:,.~~~f I have the honor to remind you, that the rate of discount at 
one Anna per upee. one Anna in the Rupee on the purchase of Postage Stamps should be 

allowed to such per11ans only as are required to sell Stamps by retail 
under paragraph 8 of the Rules for the custody, distribution, and 
sale of Postage Stamps, published in the Gazette of lndia of the 
iath October 1866. 

2. The term " Licensed Stamp Vendor'' refers to vendors 
appointed under Section 38 of the Post Office Act of 1866 and 
not to vendors of Law Stamps. As yet no Officers except Post 
Masters have been appointed vendors of Postage Stamps under the 
above Section. These Officers only ara entitled to a discount of 
one Anna, while all other vendors are to be restricted to the lower 
rate of half an Anna or two Pice in the Rupee. 

HUGH SANDEMAN. 

Circular No. 135, dated 15th June 1868.* 
~r'a~~!~:!~"'auce I have the honor to acquaint you that it has been decided by 
Officers attending th G f I d' • h F' ' I D Se11S1ons Court. to be e overnment o n ta, m t e i mancia epartment, that when a 
dob1ted to Law and 
Jn•tlce, 

• See Circular No. 26, dated 24th July 1865. 



( 95 ) 

Government Officer attends as a witness at a Criminal Court of 
Justice, reasonable expenses may be allowed him by the Judge 
without reference to the ordmary Travelling Allowance Rules affect
ing Government Servants, and are to be charged to the grant for 
"Law and Justice," aad iwt to the department to which the 
Officer may belong. 

2. Such charges will consequently appear for the future in 
the Contmgent Bills of the Judge's Court. 

HUGH SANDEMAN. 

Circular No.136, dated 22nd June 1868, 
In continuation of my Circular No. 120, dated 16th March Reguiter of Advices 

fo1 payment of In 
last, I have the honor to annex a specimen form in which the Advices ~~ton Government 

• .num1Ssory Note& 
of the enfacement of Government Promissory Notes for the payment :!::met Trea-
of Interest at your Treasury may_ be registered. . The form has been Appeadl:s: uu. 
registered in the office of the Superintendent of Stationery as No. 
160, and may be obtained on mdent. 

HUGH SANDEMAN. 

Circular No. 137, dated 17th July 1868. 

I have the honor to annex, for your information, specimen Register and sche· 
• b I! • dnfe of Local }'und 

forms of Re~1sters to e used 10r the reco1d m your Treasury ofRece1ptaand 
Payment& 

Receipts and Payments on account of Local Funds, and to request, !lK~t~s :xxm 
in modification of former instructions on the subject, that you 
will enter all Local Fund transaotions in these Registers without 
reference to number, carrying the totals onl)' of the Registers to 
the Cash Book daily. 

2. An extract from the Register of Local Fund payments Append1:s:XXIV. 

should be submitted to this office in the same form, with your 
bi-monthly Lists of Payments, but for Local Fund Receipts a. 
Schedule should be submitted monthly with your Cash Account in 
the separate form annexed, showing only the total amount received 
on account of each fund in the com se of the month. 

3. The forms have been registered in the office of the 
Superintendent of Stationery aq Nos. 161, 162 and 16'3, and may 
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be obtained on indent ; but for present use 25° copies of each 
Register and 6 copies of the Schedule of Local Fund Receipts are 
now forwarded to you. 

4. The Plus and Minus Memo., submitted by yourself and 
other Departmental Officers, will henceforward include only the ca!ih 
transactions of Local Funds, showing, as before, the sums received 
and paid during the month with opening and closing balances. 
These particulars will also be required regarding the Deposit Account 
of each department, but they should be entered in manuscript at 
foot of the Monthly Extract Register of Deposit Receipts, while the 
Plus and Minus Memo. of Stamps, Opium, &c., will appear at foot 
of the Monthly Treasury Account, and should also be entered by 
you in manuscript until your presl!nt stock of account forms is 
exhausted. The form of account has been altered to include these 
particula1 s in fttture. 

HUGH SANDEMAN. 

Circular No. 138, dated 17th July 1868.• 
Last Pay Certificateq 
of 011\cers takmg 
leave m India 
Appendix XXVI, 

I have the honor, with reference to Section XXVIII of the 
Covenanted Leave Rules, to annex a form of last Pay Certificate to 
be issued by you to any Officers taking leave of absence from your 
district, and wishing to draw their pay in India. 

2. Under the terms of my Circular No. 3 7, you are requested, 
when issuing such Certificates, to pay salary up to. the close of the 
expired month only, and not up to da.te of relinquishing office or the 
broken period of a month. 

3. In the event of an Officer on leave proceeding to another 
pre~idency or provmce, it will be necessary to forward his Certificate 
to this offic~ for countersignature under the provisions of my 
Citcular No. 119. 

HUGH SANDEMAN. 

Circular No. 139, dated 27th July 1868. 
fo~~~::'i,~1~~seDook The Government of India, in the Fmancial Department, have 
Executive Engmcers directed the discontinuance of the practice of gi vmg sepal ate 

* See Circulars Nos. 7, 24, 31 and 119. 
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receipts for every cash remittance made to a Civil Treasury by 
Executive Engineers. 

2. The Executive Engineer will in future keep a book (dis
tinct from the Pass Book af his separate dra\ving account), in 
which. he will enter all his remittances af cash to the Treasury, 
and which he will forward with each cash remittance, in order th!:l-t 
it may be recei,pted by the Accountant and Treasurer when the 
remittance is under Rs. 500, and by Accountant and Treasury 
Officer when it exceeds that sum. 

3. At the end of each month a consolidated receipt for the 
entire amount paid into the Treasury during the month will be 
prepared by the Executive Engineer and sent with the Remittance 
Book to the Treasury Officer, who, after verifying the entries in 
the book, will sign both the book and the consolidated receipt and 

return them to the Executive Engineer, who will retain the bollk, 
while he will attach the consolidated receipt to his accounts as a 
voucher. 

4. I request the favor of your giving eft"ect to these instrao· 
t1ons from the ht P1oximo. 

HUGH SANDEMAN. 

Circular No. 140, dated 4th August 1868. 
With reference to the Rules for i·egulating the issue of cash to 

Payment& to British 
Pay Masters of Briti~h Regiments at paras. 150 to 159 of the BegimenteofCavalry 

and Infantry when 

revised Bill Rules, I have the honor to intimate, under instructiong ~~1°1~~~~~m to 

from the Comptroller General of Accounts,.that when Regiments another. 

of British Cavalry and Infantry are transferred or on the match 
from one Presidency to another, the Commanding Officers will send 
their estimates of expenditure to the Treasuries to which they are 
hkely to be nearest on the 1st of the month; and that Officers in 
charge of Treasuries are required to cash the first Monthly Cheques 
and issue Remittance Tmnsf ers for the subsequent payments on 
Treasuries of Stations where the Regiment are expected to be on 
the 10th and 25th of the month. 

HUGH SAN DEMAN. 

N 
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Circular No. 141, dated 12th August 1868.* 
::'I.:"~~t~o'c;,r0•1ess I have the honor to intimate that it ha'> been determined by the 
account of Military C pt "JI G 1 f A t • . • . h h C 11epartm•nttobe om ro er enera o econn s, in communication wit t e on-
Cnll charges • • , • • • 

troller General of M1htary Expenditure, that charges rncurred m 
the Civil on account of the Military Department, other than 
recurring charges, such as rents, pensions, &c., should, when less 
than Rs. 50 in amount in each case, be dealL with as charges of the 
Civil Department. I request the favor, therefore, of your exclua
ing such payments from your schedule of Military payments and 
dealing with them like ordinary Civil charges. 

You will be careful to observe, however, that pensions, rents 
sepoy's furlough pay, and all recurring expenditure, should continue 
to be treated as Military charges and inclu<led in the Schedule of 
Military payments. 

HUGH SANDEMAN. 

Circular No. 142, dated 21st August 1868. 
Barabank1 
ubst1tuted for 

l>urnabatl m Oude. 

With reference to the first foot-note at page 59, Appendix W of 
the revised edition of the Rules for regulating Bills of Exchange, 
&c., I have th~ honor to inform you that- the Treasury at Durria
ba<l, now called Barabanld, has been re-opened from the 1st Instant, 
under orders of the Chief Commissioner of Ondh, and that bills 
may be negociated on it. 

2. The new name should be substituted for "Durriabad"· in 
Appendix W. 

HUGH SAND~~MAN. 

Circular No. 143, dated 29th August 1868. 
Cost of Municipal 
Police how to be 
elO\'exed 

It has been decided that the wages of Policilmen employed 
within the limits of Municipalities under Act III (B. C.) of 1864 
or of Chowkeeclaree Unions under Act XX of 1856 shall be drawn 
from the Treasmy by the District Superintendent of Police on the 
same date and in the same manner as he draws the pay of the rest 

* See paras. 20 to 22 of Circulai: No. 30, dated 2nd Septemb(r 186ii, nnd 
,.,1llfll""Cular No. 87, dated 18th April 1867. 
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of the Police, and that the amount of the actual monthly cost 
<?f such Municipal or Chowkeedaree Police shall be recovel'ed by the 
Collector month by month f1·om the Municipalities or Local ]fonds 
concerned. 

• 
2. It has accordingly been arranged with the Inspector 

Geneml of Police, in order to maintain the necessary distinction 
between l\I unicipal Policemen and the regular District Force and to 
facilitate recl)veries, that the pay of such Policemen shall be drawn 
by the District Snperintendent in ~eparate bills in the form annex- Appendix xxvr 
ed, with a note in ea.ch case of the fund from which the amount is 
recoverable. 

3. 'l'hese hills will be distinct for each sepal'ate fund, and will 
be severally accompanied by a statement showing the amount 
recoverable from each fund in full detail. 

4. The bills should be forwarded as vouchers to this office 
with your Lists of Payments, while you will retain the statements 
for presentation to the Municipal Commissioners or to the Magis
trate (aceorJing as the Police is employed within the limits of a 
Municipality or of a Chowkeedaree Union) with a view to 
recovery. 

5. The groaa amount of each bill will. .of course, be recovered 
and not the sum paid from the Treasury, which does not inclu<le 
contributions to· the Police Superannuation Fund, and in crediting 
the recoveries in the Cash Book and Cash Account, care should be 
taken to note in every entry the number and date of the voucher 
on whic4 the amount was originally drawn from the Treasury. 

6. These instructions are to take eft'ect from 1st Proximo. 

HUGH SANDEMAN. 

ircular No. 144, dated 29th August 1868. 

In amendment of the Rules for regulating the issue of Bills of Privilege Remittanee 
1.'ransfer Receip1 s to 

Exchan!?e, Remittance Transfer Receipts, &c., I have the honor H., Ee. !~ere Comdm011hd· _ er .. 1n .. ~u1 an t e 

~- state that the Government of India in the Financial Dc1>artment Oftleers on the Hand 
IN l J Quarters Stall of the 

has been pleased, under date 7th Instant, to authorize His Excel- Army. 

lency the Commander-in-Chief and the Officers on the Head 
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Quarters Staff of the Army to obtain Privilege Remittanc_~ Trans. 
f e1· Receipts to the extent of their monthly pay and allowances 
including staff salary. 

HUGH SANDE MAN. 

Circular No.145, dated 10th September 1868. 
tl'S prohibited to 
1 any money In 
r hands. 

I have the honor to request that you will be good enough to 
discontinue the practice,. should it obtain in your district, of allowing 
the N azirs of your own or the Sub-divisional Courts to receive , or 
retain in their hands any sums which are not duly entered in the 
Accounts- of the District Treasury or Sub-divisional Treasure-chest. 

2. As a general rule, money should be paid directly into the 
Sudder Treasury or Sub-divisional Treasure-chest; by the person from 
whom it is receivable, and who should be merely furnished with 
a Chalan under your signature for pre~entation with the money. 

3. Whenever, in exceptional cases, this course cannot . be 
followed, the Nazir may receive the :iµoney as heretofore, but he 
should pay all his realizations at the close of business daily into the 
local Treasury accompanied by a Chalan, wbioh should be passed by 
you, sho,ving how the amount is to be credited in the Treasury 
Accounts. 

4. Refunds of amounts paid into the Treasury under these 
instructions, will be made under your orders in accordance with 
usual practice, 

J.E. COOKE. 

Circular No. 146, dated 18th September 1868, 
Rule 110 or the 
amended Rules for 
Bills of Exchange 
modified, 

ERRATA.. 

From the margin of Rule 110 of the amended Rules for Bills 
of Exchange, omit the specimen entry-

" Amount of Cheques drawn, but not paid 

And from the Rule itself, the word_s-

... 000'' 

" The balance outstanding at the close . of the month, the amounts of 
Cheques drawn and advised, but not paid.'' 



147, dated 12th October 1868. 
Government of India hfm ruled h 
whele monthly salary e~ceeds Rs~ 

al Revenues l}nd not to the Pol 

in the 




